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HOJIO KE HHU E
OF AJIMUHUCTPATUBHO-XO3AUCTBEHHOM OTJEJIE

1. O01me MoJ10KeHUSA

1.1 AIMHMHHCTPATUBHO-XO39WCTBEHHBIM OTIEN SBISETCS CTPYKTYPHBIM IMOAPA3JIECICHUEM
OI'BIIOY «Kommemx MUJL Poccumy» (nanee - Komemk wim yupekaeHne) KOTopoe 00beAUHSIET
omnpeeNieHHble paboune MecTa W 3aHMMAIOUIMX HMX PaOOTHHMKOB, 00JalaeT ONpeielIeHHON
CaMOCTOSITEJIbHOCTBIO B PaMKax YUYpPEeXkJIEHHUsS, COCPELOTOYEHO Ha BBINOJIHEHUU OTAEIbHBIX 3a]a4
B COOTBETCTBHUM C JOJDKHOCTHBIMM HWHCTPYKIMSMHM, YCTaBOM U HHBIMH JIOKQJIbHBIMU
HOopMaTUBHBIMU akTamu Komemxka.

1.2. Hacrosmee Ilonoxenue pa3paboTaHo B COOTBETCTBHUHM C JCHCTBYIOIIUM
3aKOHOaTenbCTBOM Poccuiickoil denepanyy B LENSX COBEPIICHCTBOBAHUSA CUCTEMBI YIIPABICHUS
U TOBBIIIEHUE YPPEKTUBHOCTH AesTeabHocTH Komtemxka.

1.3. HenocpencreenusiM pykoBogutTeneM AXO sBIseTCS 3aMECTHUTENb JUPEKTOpa IO
aIMUHUCTPATUBHO-XO3SIMICTBEHHON YaCTH.

PyxoBoautens u npyrue pabornuku AXO Ha3HAYaroTCs Ha JOHKHOCTU U OCBOOOXKIAIOTCS
OT 3aHUMAEMBIX JOJDKHOCTEN npuka3zoM aupekropa Kosienxka B COOTBETCTBUM C JEHCTBYIOLIUM
3aKOHOJIaTEJIbCTBOM.

14, AXO peanu3yeT HECKOJIBKO KOHKDETHBIX  HallpaBJICHUH  JAEATENbHOCTH:
HETIOCPEACTBEHHO KOMIUIEKCHOE aIMHHUCTPATHBHO-XO3SHCTBEHHOE O0ECIICUeHUE NeATEIbHOCTH
Konnemxka, cBi3p ¢ 0OLIECTBEHHOCTHIO U MpojBIkeHHe Koiemka Ha pelHKE 00pa3oBaTeNbHBIX
yciyr, HTHPOpPMaIMOHHO-TEXHUYECKoe obecrieueHue aedrenbHoctu Komnemxka.

OpranmzammmonHo B coctaB AXO BXoaar pabOTHUKH, OOBEIWHEHHBIE OTACIbHBIMU
TPYAOBBIMH ~ (YHKUMSIMHM, Ubs paboTa HE CBS3aHAa HEMOCPEACTBEHHO C pealn3aluei
XO34MCTBEHHOU JIEATEIIbHOCTH:

l. MH}pOopManuOHHO-BBIYUCIUTENBHBIA IIGHTP - HE SBISETCA CaMOCTOSTEIbHBIM

CTPYKTYPHBIM  TOApA3JEICHUEeM, a MPEICTaBIseT Cco0OW  HampaBlIeHHE JACSITEIhHOCTU



CIELUAIUCTOB, OOECHEeUMBAIOIINX pa3BUTHE HH(POPMAIMOHHOIO 00OecreueHus YIpaBICHHS,
uHpopMaMOHHOTO obOecriedeHus: oOpas3oBaTenbHOro mporecca Komiemka, OpraHu3amuio
3JIEKTPOHHOT'O IOKYMEHTO000POTa, 3JEKTPOHHBIX )KYPHAJIOB, HHPOPMALIMOHHYIO 3aIUTY, 3aLIUTY
NEPCOHANBHBIX  JIAHHBIX, KOHTPOJb pabOThl CEPBEPHOTO  OOOPYIOBAaHUS, TEXHHUECKOE
o0CITyKMBaHNE KOMIIBIOTEPOB U oprrexHuku Komnemxa u 1.1

2. MeauuuHCKU  KaOMHET - He SBJSIETCS CAMOCTOSITENbHBIM — CTPYKTYPHBIM
MOJpa3/ielieHueM, a MpEeACTaBIseT Co00M  HampaBieHHWE JACATEIBHOCTH  CIEIUAIUCTOB,
o0ecreynBaoIMX OKa3aHUe CTyAeHTaM M paboTHukaMm Kostemka noBpaueOHON MeTUIIMHCKOM
TIOMOIIH, CHIDKEHHE UX 3a00J1€Ba€MOCTH, OPraHU3aIMK POCBETUTENHECKON U MPOQUIaKTHIECKON
paboTel B O00JACTM OXpaHbl 3J0POBbs, OpTraHM3AIUs TPOBEIEHUS TNPEABAPUTEIbHBIX U
NEPUOINYECKUX METUIIMHCKUX OCMOTPOB U T.JI.

1.4. IlItarubii cocraB AXO ycTaHaBIMBAaeTCs WITaTHBIM pacnucanueMm Kosuiemxka.

1.5. B cBoeit nestenbHocTH AXO pyKOBOJCTBYETCS IEHCTBYIOUIMM 3aKOHOAATEILCTBOM,
HOPMAaTHUBHO-TIPABOBBIMU AKTaMM W METOJUYECKMMH MaTepualaMd MO XO3SHCTBEHHOMY
00CITy>)KUBaHMIO 3/IaHUI M COOPYKEHUH, 3aKylKaM TOBApOB, paboT, yCIyr, HOpMaMH U MPaBUIaMU
COJIEp)KaHMs, HKCIUTyaTallkd U PEMOHTA 3JIaHUH, TEXHUYECKOTo 000pya0BaHMS, HOPMATHBHBIMH
JOKYMEHTaMH 110 COOJIOJCHHUIO CAHUTAPHO-TUTUEHHYECKOTO DPEXHMa, MPOTHBONOKAPHON
0€30MacHOCTH W OXpaHbl TPyJa, TEXHUKH O€30MacHOCTH, HH(OPMAIIMOHHOW O€30mMacHOCTH)
VYcraom  Komnmemxka, — opraHuM3aliMOHHO-PAaCHOPSAUTENBHBIMUA  JOKyMeHTamMu  Kosutemxa,
JOJDKHOCTHBIMU  MHCTPYKIMSIMH  paboTHHKOB AXO, HactosumM [lojoxkeHneM W HHBIMH
JIOKaJIbHBIMH HOPMaTHUBHBIMH akTamu Kosuremxa.

1.6. JesarenpHocTh AXO OCYyLIECTBISIETCS HAa OCHOBE TEKYIIET0 U IEPCHEKTHUBHOIO
IUIAHUPOBAHUS, MEPCOHATIBHOM OTBETCTBEHHOCTH DPAOOTHUKOB 3a HAJJIXKAIIEEe HCIOJIHEHUE
BO3JIO)KEHHBIX Ha HHUX JOJDKHOCTHBIX OOS3aHHOCTEH M OTAENbHBIX MOPYYEHHH PYKOBOIMTEIS
AXO.

1.7.. AXO mnonb3yercs 3aKpeIUICHHBIM 33 HUM HMYIIECTBOM, IOMEIICHUSIMH,
00OpyZOBaHUEM, OPITEXHUKON (KOMHPOBAIbHO-MHOKUTEIBHBIMU MAalllMHAMM, TE€PCOHATBHBIMU

KOMIIBIOTECpaMU, IIPUHTCPAMHU, CKaHepaMI/I) " UHBIM UMYIICCTBOM KOJ'IJIC,Z[}Ka.

2. OcHOBHBIE 321a4M AIMUHUCTPATUBHO-X03SIIICTBEHHOT0 OT/eJIa

2.1.  OcHoBHOW  3amaueii AXO  dBieTCs  OCYLIECTBIEHHE  KOMIUIEKCHOTO
aJIMMHUCTPATUBHO-XO3UCTBEHHOTO OOecreueHus qesTebHOCTH Koemka, B TOM 4uce:

1) Texanueckoe 0OCTy)KUBaHUE 3TaHUSA, TIOMEIICHHU, 000pyA0BaHUs (CHCTEM OTOILICHHUS,
BOJIOCHA0KEHUSI, BEHTHIISALIUU, DJIEKTPOCETEed W T.J.), TUIAHUPOBAHUE, OPraHU3allMs U KOHTPOJb
MPOBEICHHSI UX TEKYIIUX M KAMUTAIbHBIX PEMOHTOB, CHa0XeHHE MeEOebi0, XO3SIHICTBEHHBIM
WHBEHTApPEM, CAaHUTAPHO-THTUEHUYCCKUMH CPEACTBAMH, CPEIACTBAMH Ie3UH(EKIINH, CPEICTBAMH

MCXaHU3alU MHKCHCPHOTO U YIIPABJIICHYCCKOI'O Tpyda U T. 1.,



2) KOHTPOJb PALMOHATIBHOTO HCIOJIB30BAHUS MATEPHAIBHBIX M (PUHAHCOBBIX PECYPCOB,
coxpaHHOCTU cobcTBeHHOCTH Komemxka;

3) mOATOTOBKA M MpeJcTaBiIeHue AupekTopy Komnemka nHPOPMAITMOHHO-aHATUTHYECKUX
MaTepHajoB O COCTOSIHUM W MEPCHEKTHBAX PAa3BUTHUSA  XO3SMCTBEHHOro  obOecreueHus
nestenbHocTH Komnemxa, pazpaboTka npeioxenuii mo copepueHcTsoBannio AXO;

4) COBepILICHCTBOBAaHME W BHEJIPEHHE HOBBIX METOJIOB OPraHMU3aLUU pabOThbI, B TOM YHCIIE
Ha OCHOBE MCITIOJIb30BaHMsI COBPEMEHHBIX MH()OPMAITMOHHBIX TEXHOJIOTHIA;

5) ydactue B INOATOTOBKE M HCIIOJHEHUM YIPaBICHUYECKUX PELICHHM pPYKOBOJCTBA IO
BOIPOCaM aIMUHHCTPATUBHO-X03IUCTBEHHOTO 00ECIIEUCHUS ACITEIbHOCTH YUPEKICHHS;

6) KOHTPOJb B TMpeleNnax CBOEH KOMIIETEHIIMM 3a COOJIOJIEHHEM CaHHUTapHO-
MPOTUBORINIUIEMUYECKOTO  PEXHMMA; CBOCBPEMEHHOE IPHHATHE HEOOXOOUMBIX MeEp IpH
BBISIBIICHUH (DAKTOB MX HapyIICHUS;

7) BeneHUEe TNPESYCMOTPEHHOM JAEMCTBYIOIMMH HOPMAaTHBHO-IPABOBBIMH  aKTaMHu
COOTBETCTBYIOILEH TOKYMEHTALMH, IPEJOCTaBICHUE B YCTAHOBIEHHBIE CPOKM CTATUCTUYECKOM U
uHO# nH(popmaru o aearenbHoctu AXO;

8) perieHne MHBIX 3a7]a4 B COOTBETCTBUH C 1essiMu Koiemxka.

3. OcHoBHble pyHkun AXO

3.1. IlnanupoBaHue, opraHu3auusi, oOecrneuyeHHe M KOHTPOJIb aJMHUHHUCTPATHBHO-
XO3SHUCTBEHHOU AeaTenbHoCcTH Komiemka, B ToM YHcIe:

1) opranuzanusi ¥ KOHTPOJIb MAaTE€pPUATbHO-TEXHUYECKOrO OOeCleueHus: ACSITeIbHOCTH
Komnemxka,

2) OCyLIECTBIEHHE 3aKyMOYHOH JeSTeNTbHOCTH B COOTBETCTBUU C TpeOOBaHUAMU
3aKoHoAaTrenbcTBa  P®, NOKadbHBIMM  HOPMATUBHBIMHU  aKTaMM W OpPraHU3alMOHHO-
pacnopsiAuTeNbHBIMU TIOKyMeHTamMu Koemxka;

3) IuIaHupOBaHHUE U paclpeieieHue pacxo 0B Ha MPHUOOPETEHHE TOBAPOB, padoT, yCIyT B
COOTBETCTBUHU C TUMHUTAMHU OIOPKETHBIX 0053aTENbCTB.

4) XO034HCTBEHHOE OOCHy)XKMBaHME U OOeCleYeHHe HaJUIeKAlero COCTOSIHUS B
COOTBETCTBUM C IPaBUJIaMU U HOPMaMU IPOU3BOJCTBEHHON CaHUTAapUU WU MPOTHBOIIOKAPHOMN
3alUTHI 3/JaHUN U TOMEIIEHNH, B KOTOPBIX PACIOJIOKEHBI MOJIPa3JEICHNs] KOJUIEHKA, KOHTPOIIb
3a UCTIPABHOCTBIO 000pY10BaHHUS (OCBEIIEHHSI, CHCTEM OTOIUICHUS, BEHTUIISILIMU U JIp.).

5) uHBEHTapHU3alus 37AaHUM, MOMEIIeHUH, 000pyA0BaHus U UHOrO uMyIlecTBa Komnemxa
B LIEJIAX KOHTPOJI UX COXPAHHOCTH M TEXHUUYECKOTO COCTOSIHUS.

6) TUIAaHUPOBaHME TEKYIIUX M KaNHUTAIbHBIX PEMOHTOB OCHOBHBIX (DOHIOB (3AAHUA,
MOMEIIIEHHH, CUCTEM YHEPrOCHA0KEHUS, BOJIOCHA0KEH!SI, BEHTWIALIUU U T.]1.).

7) PEeMOHT MOMEILIEHH, KOHTPOJIb Ka4eCTBa BBHIIIOJIHEHUSI PEMOHTHBIX PadoT.



8) obecneuenue monpaszaenenuit Komemka MeOennbio, 000pyI0BaHHEM, XO3SIICTBEHHBIM
MHBEHTAPEM, KOHTPOJb 3a UX PalMOHAJIBHBIM MCIIOJIB30BAHMEM, COXPAHHOCTHIO, MPOBEICHUEM
CBOEBPEMEHHOI'O PEMOHTA;

9) odopmieHne HEOOXOTUMBIX JOKYMEHTOB JJIsi IMPOBEIEHUS 3aKyNOK TOBapoB, padoT,
yCIYT KOHKYPEHTHBIMH CIIOCO0aMHU U y €JMHCTBEHHOTO IOCTABIIHKA,

10) KOHTpONb paLMOHAIBHOIO PACXOJ0BAaHUS TOBAPHO-MATEPUAIbHBIX LEHHOCTEH U
(bMHAHCOBBIX CPEJCTB, BBIIEISIEMBIX JJIS XO3SHCTBEHHBIX IIENEH.

I1) B COOTBETCTBMM C JAEHCTBYIOIIMMM IIpaBWIaMH W HOpMaTHBaMHM OpraHU3alys
HKCIUTyaTallii ¥ CBOEBPEMEHHOI'O PEMOHTA TEXHHUECKOTo 000pynoBaHUs (dIEKTPUUECKUX CETeil,
CUCTEM OTOIUICHUS, BOJOCHAOKEHUS, KaHAIM3AIMY U T.J.), OecriepeboitHoe obecrieueHne 3MaHui
n nomemeHuil Koimnemka 31€KTpoIHEPruel, TEIIOM, BOAOH, KOHTPOJb 3a HUX PallMOHAJIbHBIM
Pacxol0BaHUEM.

12) nmpoBeaeHue WHPOPMALMOHHO-PA3bSICHUTENBHOM paboThl cpeau  pabOTHUKOB
YUpEXKJIEHHs, HalpaBIeHHOW Ha o0ecreueHHe COXPAaHHOCTH M COAEP)KaHUS B HCIPABHOM
COCTOSHMM 3/IaHWM, TIOMEIIEHMH M MMYIIeCTBAa KOJUIEH)Ka, OEpekHOe OTHOUICHHE K
00OpYZOBaHHIO M HKOHOMHOE HCIIOJIb30BAaHUE MATEPHAJBHBIX W HHEPIeTHUECKUX PECYpPCOB
(2MEKTPO’HEPIUH, TEIUIa, BOJABI, KAHLEIIPCKUX NPUHAIIEKHOCTEM, PAacXOAHBIX MAaTEpHajOB H
T.JL).

13) mpuoOpeTeHre W XpaHEHHWE KAHIEISPCKUX MPUHAIICIKHOCTEH, XO3IHCTBEHHBIX
MaTepHajoB, OOOPYJOBaHUS, HHBEHTaps, OOeCleueHHEe HUMH CTPYKTYPHBIX IOJpa3/esIeHHUH
Komnenxa, ydeT ux pacxos0BaHUsl U COCTABJIEHUE YCTAaHOBJIEHHON OTYETHOCTH.

14) OnaroycTpoiicTBO, oO3eJeHeHHe, yOOpKa TEpPpUTOPUM U OTKPHITOH CIOPTUBHOU
IUIOIIAJIKY, TIPa3IHUYHOE OoopMileHHE (acatoB 3JaHUN U BXOAHBIX TPYIIL;

15) XO3SCTBEHHOE M TEXHMUYECKOE OOECIEUEHUE INPOBOJUMBIX COBEIIAHUM, IEJIOBBIX
BCTPEY TOP’KECTBEHHBIX Y MHBIX MEPOIPUATHUN;

16) opraHuzamus TPAHCIOPTHOTO  CONPOBOXKICHHUSA  JIEATEIBHOCTH  PYKOBOJCTBA,
CTPYKTYpPHBIX ToJpa3aesieHuid u mepornpustuii Komnemxka.

3.2 OcHOBHBIE (PYHKITMM MEIUIIMHCKOTO KaOMHeTa:

1) oxazaHue TEpBUYHOM (OBpaueOHOM) H HEOTIONKHOW METUIIMHCKOM TOMOIIN
oOyuaronMes ¥ pabdotHukaM Kosutempka mpu ocTpbIX M BHE3alHBIX 3a00JIEBaHUSX, TpPaBMaXx,
OTPABJICHUSAX U APYTUX HECUACTHBIX CIy4dasiX, HAIPABJICHUE UX B MOJUKIMHUKY WU OOJBHUILY;

2) npoBeaeHHE JMHAMUYECKOT0 HAOIIOCHHUS 32 COCTOSHUEM 3/10POBbsI 00YYaIOIIUXCS U3
4KCJIa JIML ¢ OTPAHUYEHHBIMUA BO3MOXHOCTSIMU 3/I0POBbSI U MHBAJIU/IOB;

3) 0cBOOOXIeHHE 00YUAIOITUXCS TI0 METUITMHCKUM TTOKA3aHUSM OT 3aHSATUH U IPAKTHKH;

4) TONrOoTOBKAa M Yy4YacTHE€ B TMPOBEJCHUU NPEABAPUTEIBHBIX U MEPHOAUYECKUX
MEIUIMHCKUX OCMOTPOB paboTHUKOB Komemka;

5) YUCT, KOHTPOJIb U XpaHCHUC MCAUTITMHCKUX KHUKCK pa6OTHI/IKOB KOJ’IJ’ICI[)K&;



6) OCYyIIECTBIICHUE KOHTPOJSI 32 CAHUTAPHBIM COCTOSIHUEM YYEOHBIX ITOMEIICHHIA,
TyaJeToB, KOPUIOPOB, MUIIEBBIX OOBEKTOB, PErYJISIPHOCTHIO POBEIECHUS METUIIMHCKUX OCMOTPOB
pabotnukoB Kosmemxka, opranusanueii 00pa3oBaTenbHOro mporecca, (pu3n4eckoro BOCIUTAHUS U
MUTaHUS 00YYaIOLIHXCS;

7) mpoBeAeHHE NPOTHBOAUIACMUYECKHX MEPONPHUITUN (KOHTPOIb NPOPHIAKTHYECKUX
NPUBUBOK, BBISIBIIEHHE W HAOMIOJCHUE 3a JIMIAMM, OBIBIIUMH B KOHTAaKTe C HMH(EKIHMOHHBIMU
OOJIEHBIMU U JIP.);

8) caHMTapHO-TIPOCBETUTENIbCKAsI paboTa cpenu oOydarommxcss u paborHukoB Kosemxka,
UX TUTUEHUYECKOEe BOCIIUTAHUE;

9) wunble (QYHKIMH, TPETYCMOTPEHHBIE 3aKoHoAaTeabcTBOM P®, [lomoxenuem o
MEIULMHCKOM KaOMHETe M MHBIMH JIOKaJbHBIMU HOPMATUBHBIMU akTamMu Koemka, Tpy1oBbIMH
JIOTOBOPAMH U JIOJKHOCTHBIMU MHCTPYKIMAMU MEIUIMHCKUX paboTHHKOB Komnemxka.

3.3. OcHoBHbIE (PyHKIMH HHPOPMAITMOHHO-BBIYHCIUTEIHHOTO LEHTPA!

1) pa3BuUTHE M KOHTPOJIb HH(POPMALIMOHHOTO 00ECTICUEHUS YIIPABICHHUS;

2) wuHpopManMoHHOE OOECIeYeHne M COIMPOBOXKACHHE O00pa30BATENBLHOIO Mpoliecca
Kommemxa;

3) opraHu3anus U CONPOBOKICHUE PaOOTHI AEKTPOHHOTO JOKYMEHTO000pOTa;

4) TeXxHUYECKOE OOCITYHBAHHUE KOMIIBIOTEPOB, OPITEXHUKH W MHOTO HJIEKTPOHHOTO
obopynoBanus Komnemxka;

5) TexHudeckue pabOTHI MO BBOAY W HM3MEHEHHIO HH()OPMALUU B KOMIIBIOTEpaxX IO
3assBKaM paOOTHUKOB.

6) npodunakTHueckue paboThl Ha cepBepe U paboUYMX CTAHLUAX;

7) yCTaHOBKa, ONEPATUBHBIA PEMOHT U MEPEYCTaHOBKA MPOTrPAMMHOTO 00ECIICUCHNS;

8) TexHMYEeCKOe OOCTYXMBAHHWE JJIEKTPOHHOW TEXHUKU IyTEM pErJIAMEHTAIlH
IpoBeleHUsT NPOQMIAKTHYECKUX padoT, obecneunBaer ee pabOTOCIOCOOHOE COCTOSIHUE,
panroHaIbHOE UCTIOJIb30BaHHUE.

9) cBoeBpeMeHHOE ObecreueHre pacXOJHBIMUA MaTepHajaMH MO 3asBKaM IOJb30BaTeIen
K.

10) nmpoBeeHue eIMHON TEXHUYECKOH MOJMTHKH, OpraHM3alus U KOOpAWHALUsS paboT 1o
obecrieueHnto 6e30MaCHOCTH MEPCOHABHBIX TaHHBIX PAaOOTHUKOB, U o0yJaromuxcs Komnexa.

11) mnpoBemeHue MEpPONPHUATHH IO OpraHM3aluu  obecreueHus Oe30MacHOCTH
MEPCOHANBHBIX JAaHHBIX, BKIIOYAs KJIACCU(PHUKAINIO WH(POPMAIIMOHHBIX CHUCTEM MEPCOHAIBHBIX
JTAHHBIX.

12) opranmM3zanus JIocTyna K JIOKaJbHBIM U TJOOAJBHBIM CETSIM, B TOM 4YHCIE - CETh
WNurepHer;

13) peructparus moip30BaTeNiel, Ha3HAYCHUE UIICHTU(PUKATOPOB (JOTHHOB) U MAPOJICIi;



14) mpoToKOIUpPOBaHME CUCTEMHBIX U CETEBBIX COOBITHH, COOBITHI TOCTyNa K pecypcam -
IUIsL TIOCJIEYIOLIETO aHaIN3a;

15) obGecnieuenue 3amuThl OT BUPYCOB, OOHOBJICHHE aHTUBUPYCHBIX 0a3;

16) cocTaBieHHE 3asgBOK Ha PEMOHT HEHMCIPABHOIO, a TAaKXe NPUOOPETEHUE HOBOTO H
MOJICPHU3AIMIO YCTApEBIIEr0 anmapaTHOro OOOpPYNOBaHUS CEPBEPOB M pPabOYMX CTaHLIMH, a
TaKXe CeTeBOro 000pyI0BaHUSL.

17) anamu3 pblHKa WHOOPMALMOHHBIX YCIYr C LENbI0 OO0ECIeUYeHUsl YIpaBIeHUS
Komnemkem coBpeMeHHBIMUA HH()OPMAITMOHHBIMHI TEXHOJIOTHUSIMH.

18) wuHBIE (QYHKIMHM, TNperyCMOTpEHHbIe 3akoHoAarenbcTBOM P®, Ilomoxenuem 0
MEIUIIMHCKOM KaOMHEeTe M MHBIMH JIOKAJIbHBIMM HOPMATUBHBIMU akTamMu Komnemka, Tpy10BbIMH
JIOTOBOPaMHM U JOJDKHOCTHBIMU MHCTPYKIMAMHU paboTHHKOB Komemxka.

3.4. AXO ocymecTBseT 3 mpesenax cBoel KOMIETEHIIMH UHbIe (YHKINI B COOTBETCTBUU
C UENAMM M 3aJa4aMM, TPYIOBBIMH JOTOBOPAMH U JOJDKHOCTHBIMH MHCTPYKIHMSMU paOOTHUKOB
AXO.

4. IIpaBa 1 0TBETCTBEHHOCTHh PaboTHUKOB AXO

4.1. PykoBogutens AXO nmMeeT npaso:

- OCYILECTBJIATh B MpeJesiaX CBOCH KOMIETEHIMH (PYHKIUHM YyIpaBieHUs (IUIAHUPOBAHMS,
OpraHu3alvy, MOTHBALIMU, KOHTPOJIS), IPUHUMAET pelIeHus], 00s3aTeNbHbIE IS BCeX pAaOOTHUKOB
AXO;

- BHOCUT nupekropy Kommemka mpemiokeHus: Mo coBepuieHCTBOBaHHIO pabotel AXO,
ONTUMM3ALUH €€ CTPYKTYPHI U IITATHON YUCICHHOCTH;

- OCYILECTBIIAITh NEPCHEKTUBHOE M TEKYyIee IUIaHupOoBaHue aesTeabHocTH AXO, a Takxe
MOJITOTOBKY MPHUKA30B, PACTIOPSHKEHU U MHBIX JJOKYMEHTOB, Kacaroluxcs BO3I0XKeHHbIX Ha AXO
3a1a49 U (PyHKIHIA,

- Ha COLMANbHBbIE TapaHTHHM M WHBIE IPaBa, MPEAyCMOTPEHHBIE 3aKOHOAATENHLCTBOM PD,
JIOKAJbHBIMM HOPMATHUBHBIMU aKTaMH, OpPraHU3allMOHHO-PACHIOPSIUTEIEHBIMU JIOKYMEHTaMHU
Komnenxa, Tpy10BbIM 10TOBOPOM U JIOJPKHOCTHOM MHCTPYKLIUEH.

PaGotauku AXO uMErOT npaBo:

-110JIy4aTh MOCTYIAIOIIME B OTAEN JOKYMEHTHI U WHbIE HH()OPMAIIMOHHBIE MaTEpPHAJIbI 110
cBoeMy IHpPOQUII0 JEATENIbHOGTH [UIsi O3HAKOMIICHHUSI, CHCTEMATH3HPOBAHHOIO yd4era W
WCIIOJIb30BaHUs B paboTe;

-3ampaliuBaTh M MOJNy4YaTb OT PYKOBOAMTENEHW CTPYKTYPHBIX  IOJpa3JesICHHIM
MHPOPMaLIUIO, HEOOXOIUMYIO ISl BBHITIOJHEHUS BO3JIOKEHHBIX HA HETO 3a71a4 U (DyHKIHHT;

-OCYIIECTBJIATH B MpeJieax CBOeH KOMIETEHIIUH MPOBEPKY U KOOPAUHAIIMIO IEATEILHOCTH
CTPYKTYPHBIX IOJAPA3EIIEHUH 110 BOIPOCaM aMUHUCTPATUBHO-XO3SHCTBEHHOTO 00ECTICUeHHMS;

-BHOCHUTh MPEJIOKEHUSI 10 COBEPLICHCTBOBaHHIO (GopM U MeToJ0oB pabdotel AXO u

Komremxka B emom;



-y4acTBOBATh B MOJ0OPE U PACCTAHOBKE KAJPOB MO CBOEMY HPOQHIIIO AEATEIBHOCTH;

-BHOCHUTBH MPEUIOKEHUSI PYKOBOJACTBY IO TOBBIIICHUIO KBATU(UKAIMH, MOOIIPEHUIO U
HAJIOKEHHIO B3bICKaHUN Ha paboTHUKOB AXO M APYruX CTPYKTYpHBIX HoapasaeneHuii Komnemka
10 CBOEMY MPOUITIO IEATEIbHOCTH;

-y4acTBOBaTb B COBELIAHHUAX @PU PACCMOTPEHUU BOIPOCOB  aJIMUHHMCTPATUBHO™
XO3AUCTBEHHOT0 o0ecreueHus aesrenbuoctu Komtemxka;

-Ha COLMAJIbHBIE TapaHTUU U UHBIE IIpaBa, NPEIyCMOTPEHHBIE 3aKOHOAATEILCTBOM P,
JIOKAJbHBIMM HOPMATHBHBIMHM aKTaMH, OpPraHU3allMOHHO-PACTIOPAIUTEIbHBIMI JTOKYMEHTaMH
Konnemxa, Tpy10BBIMH 10TOBOPaMHU U JOHDKHOCTHBIMU MHCTPYKLUSAMHU.

4.2. PyxoBoaurenb U paboTHUKH AXO BBINONHAIOT paboOTy B COOTBETCTBUU CO CBOMMH
TPYJAOBBIMHU JIOTOBOPaMH, JODKHOCTHBIMU MHCTPYKLMSMH, IPaBUIaMH BHYTPEHHETO TPYAOBOTO
pacriopsiika,  MHBIMH  JIOKQJIbHBIMM  HOPMAaTHBHBIMM  aKTaMH W OpraHU3allMOHHO-
pacnopsAuTENbHBIMU ToKyMeHTaMu Komemxa.

4.3. PabotHukun AXO HeCyT AMCHUIUIMHAPHYIO OTBETCTBEHHOCTh 32 HEBBINOJIHEHHE
(HeHajUIeXKAIlIee  BBIIOJIHEHWE)  TPYIOBBIX  OOsI3aHHOCTEH  (HapymieHWe  TpeOoBaHUM
3aKOHOJATENIbCTBA, 00S3aTENbCTB 1O TPYAOBOMY IOTOBOpY, lIpaBmi BHYTpPEHHETO TPYIOBOTO
pacriopsiika, JOJDKHOCTHBIX HMHCTPYKIMHA, MOJOXEHUH, MPUKA30B paboTOmaTelNs, TEeXHHYECKHX
npaBul U T.IL (4. 1 ct. 192 TK PO, a63. 11 35 IloctanoBnenus [lnenyma BepxoBrnoro Cyna PO
ot 17.03.2004 N2).

4.4. PyxoBonurens AXO HeceT NUCHUUIUIMHAPHYIO OTBETCTBEHHOCTb 3a HEBBINIOJIHEHHE
(HeHaIeXKalee BHIMOJIHEHUE) TPYJAOBBIX 0053aHHOCTEHN, B TOM YKCII€ OTBEUYAET 3a:

-oprann3zanuio pabotel AXO, CBOEBpEMEHHOE M KBaJH(PHUIUPOBAHHOE BBHIIIOIHEHHUE
MIPUKA30B, PAaCHOPSKEHUH, IOPYUYEHUN AUPEKTOPA, AEHCTBYIOIMX HOPMAaTHUBHO-IIPABOBBIX AKTOB
1o npoduito aesrenbHocT AXQ;

-CBOEBPEMEHHOE IUIAHWPOBAHME U XO035iICTBEeHHOE obecnieueHue aesrenbHocTn Komnemxka;

-panoHasibHOe U 3((eKTHBHOE UCMONBb30BaHHE MaTePHAIbHBIX, (UHAHCOBBIX U
KaJIpOBBIX PECYPCOB;

-COCTOSIHHE TPYJOBOW M HCHOJHUTENbCKOM aucuumiauHel B AXO, BBIIOJHEHHE €€
paboTHMKaMH CBOMX (PYHKLIMOHAIBHBIX 0053aHHOCTEH;

-cobmonenue pabotHukamu AXO TmpaBUI BHYTPEHHETO paclopsKa, CaHUTapHO-
MPOTUBORIUIEMUYECKOTO PEKUMA, IIPOTUBOIIOKAPHOIM 0€30IaCHOCTH U TEXHUKH 0€301aCHOCTH;

-BE/ICHUE JOKYMEHTAllUU, MPEeAyCMOTPEHHOW AEHCTBYIOIIMMH HOPMATHBHO-IIPAaBOBBIMU
TOKYMEHTAMU;

-IPEOCTaBICHUE B YCTAHOBJIEHHOM IIOPSIIKE JOCTOBEPHOM CTAaTUCTHUYECKOM W HHOMU
uHopmarmn o nesrenbHoctd AXO;

-BBITIOJIHEHUE BO3NIOKeHHBIX HA AXO 3a1a4 v QyHKIHI.



5. 3ak04nTeIbHBIC MOJI0KEHHS

5.1. Pexum pabotsl pabotHukoB AXO ycrtanaBiuBaercs IIpaBuimamu BHYTpEHHETO
TpyZoBoro pacnopsaka Komiemxa.

5.2. Oynknuu MemunuHcKkoro kabunerta onpeaessitorces [lomoxxennem o MeaumHCKOM
KabuHeTe.

5.3. ®ynkunu MHPOpMaIMOHHO-BEIYUCIUTENBFHOTO IEHTpa onpeaenstoTes [lonoxennem
00 MH(popMaIimOHHO-BBIYUCIUTEILHOM IICHTPE.

54. Oynkuum paboTailkoB, Bxomamux B coctaB AXO oOmpeaensroTcs TPYAOBBIMH
JIOTOBOPaMH U JOJIKHOCTHBIMH MHCTPYKIMSIMH.

5.5. Peopranmuzanus u aukBuganus AXO npoBOIUTCS HA OCHOBaHHMM NpHUKa3a JUPEKTOpa
Komnemxka.

5.6. B Hacrosmee Ilomoxenue MOryT OBITH BHECEHBI HM3MEHEHHUS W JIONIOJHEHHUS B
MOpsAKE, YCTaHOBJIIEHHOM ycTtaBoMm Kornemxka.

5.7. TlomoxeHue 00 aIMHHUCTPATUBHO-XO3AHCTBEHHOM  OTJAENC B  pEIAKIHH,
YTIBEpP)KICHHOM mpukazoM ot 28.12.2015 Ne 251/1 mnpekpam@aer cBoe aeicTBHE CO IHS
yTBepxkAeHUA HacTosero Ilonoxenus.

5.8. Hacrosmee Ilomoxkenne ytBepxknaercs aupekropoM Komtemka B mopsjake'

YCTaHOBJICHHOM YCTABOM U CPOKOM ﬂeﬁCTBI/IH HE OrpaHUYUBACTCA

PA3PABOTAHO:

IOpuckoncynst H.A. KuszeBa
COI'JTACOBAHO:

3amMecTuTeNns JUPEKTOpa 1o B.H. Mapkun
aJIMUHHUCTPATHBHO-

XO035I1ICTBEHHOU YacTH



