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[IpoTokoIT0B « 2022 1. Ne

HOJOXKEHUE
Ob YYEBHOM OTJAEJIE

1. OBIIUE ITOJIOKEHUSA

1.1. YuebGnsiit otaen (manee - Otaen) sBIsSETCS CTPYKTYpHBIM TojpaszaeneHueM denepaabHOTo
rOCYJapCTBEHHOTO  OIO/DKETHOTO  MpOo(eCCHOHAIbHOrO 00pa3oBarenbHOro  yupexaeHus Kommemx
MunucrepcTBa HHOCTpaHHbIX el Poccuiickoit @eneparmu (nanee - Komnemk).

1.2. Otnen B cBoeW nesTenbHOCTH pyKoBoncTByercsi Koncrurynueir Poccuiickoit ®enepanuu.
OenepanbibiM 3akoHOM P® ot 29.12.2012 Ne273-®d3 «O6 oOpaszoBanuu B Poccuiickoit deneparmny,
[puka3zom MunuctepcrBa oOpazoBanusi U Hayku PO ot 14.06.2013 Ned64 «llopsmok opraHuzanuu u
OCYILECTBIEHUsI 00pa3oBaTelIbHON JEATEIBHOCTH 1O 00pa30oBaTelIbHbIM IpOrpaMMaM CpPEIHEro
IpoQecCHOHAIIBHOIO 00pa30BaHUsA», HOPMATUBHBIMU akTaMu MuHucTepcTBa 00pa3oBaHus U Hayku PD
peryJMpyIOIIMMH  cpefiHee TmpodeccuoHalbHOEe oOpa3oBaHue, YcraBoM Komiemka, HacTOSILMM
[TonoxxeHnem M IpyruMu HOpMaTUBHBIMU akTamu Kosemxka.

1.3. Ornen co3maercs v TMKBUAUPYETCs NpUKa3oM Aupekrtopa Komnemxka.

14. Pabory Ortaena KypupyHOT 3aMecTHTenu aupektopa Kommemka, HEmoCpeacTBEHHO
noJuuHsonMecs aupekTopy Komiemka, B COOTBETCTBHU C paclpeeieHUEM CBOUX ITOJTHOMOYMH.

OnepaTuBHOE PYKOBOJCTBO [JESATEIBHOCTbIO YYEOHOrOo OT/eNa OCYLIECTBISET 3aMECTUTENb
JMPEKTOpa 1Mo y4eOHoit padore.

1.5. Crpykrypa u wrar Otaena yreepxnaercs aupekropom Komnemxa.

B cocraB yueObHOTO OT/IEa BXOISIT:

-OtneneHrie 0YHOTO 0OyYEHUS;

-Otaenenye 04M0-3a04HOT0 OOYUYEHUS U IOTIOJIHUTEILHOTO 00pa30BaHMs;
-CoumasibHO-IICUX0JI0ruyecKas ciryxoa;

-bubnnoreka;

1.6. Jlo;mxkHOCTHBIE ~ 00si3aHHOCTH  pabOTHUKOB  OTAena  yCTaHaBIMBAIOTCA — TPYAOBBIMHU
JOTOBOPAaMH U JIOJKHOCTHBIMH UHCTPYKIHSIMU.

2. OCHOBHBIE 3AJAYHN

2.1. OpranuzamnmonHoe obecreueHne ydeOHoro rmporecca. KoopauHaius —AesSTEIBHOCTH
IIUKJIOBBIX KOMHUCCHM, CTPYKTYPHBIX TOJIPA3ICIICHUN KOJIIEPKA TI0 00€CTICUeHNIO Y4eOHOTo TMporiecca.

2.2. [InanupoBaHWe, MOHHUTOPHUHI U KOHTPOJb Y4eOHOro mpouecca. Peammuzaumus pabounx
V4eOHBIX TUIAHOB, MPOrpaMM MPo(ecCHOHATBLHONW MOATOTOBKH CHEIMAUCTOB CPEAHEr0 3BEHA TIO



peanu3yeMoil CIenuanbHOCTH B COOTBETCTBUHM ¢ (DenepalabHbIM TOCYAapCTBEHHBIM 00Pa30BaTEIbHBIM
crannaptom (naiee - ®I'OC).

2.3. CocraBneHue U COTjacOBaHUE pacnucaHus y4yeOHbIX 3aHsATHH B Kouiemke, mpakTuueckoit
MOJITOTOBKU CTY/JEHTOB BCEX KYPCOB, pacluCaHUE HK3aMEHOB IMPOMEXYTOYHOW M MTOTOBOM aTTECTaIMi,
MPOEKTHl ~ TPUKA30B, pPACHOPsDKEHWH 1O  BCEM  BHUJaM  y4eOHOM  JesTeNbHOCTH,  Tpaduku
BHYTPHUKOJUIEHKHOTO KOHTPOJIS.

2.4. IlnanupoBaHre U KOOPIUHAIUIO Pa3padOTKU pabounx yueOHBIX IUIAHOB 1O CTICIIHAILHOCTH,
MOJTHOTO TaKeTa Y4eOHO-METOAMUECKOTO 00ECIICUCHHS TUCIUTUTHHBI (TPO(EeCCUOHATHPHOTO MOJIYJIN).

2.5. dopmupoBaHue Yy4yeOHOW Harpy3ku TpernofaBaTesied (MpeaBapuUTEIbHOW W TEKYIIeH
tapuduKanuu). Y4er, pacupeleieHne W KOHTPOJb BBITIOJHEHUS Y4eOHOW HArpy3Kd MpenoJaBaTelsIMH
Komnemxa.

2.6. Coop, 00pabOTKa W COCTaBJIEHHUE TEKYIIMX W CBOJHBIX CTATUCTUYECKHUX JaHHBIX 00
YCIEBAEMOCTHU CTYJEHTOB, KOHTUHI€HTA CTY/IEHTOB.

2.7. Opranuzanys nprueMa noctynaromux B Komiemxk.

2.8. IloaroroBka OTYETHBIX U HHGOPMAIIMOHHO-CIIPABOYHBIX MAaTEPHAJIOB IO BOIPOCaM yueOHOM
pabotsl Komnemxka.

2.9. Benenue nenonpou3BOJACTBA OT MpPUEMA JIMYHBIX JIeNl Y NMPUEMHOW KOMHUCCHU JI0 CIIa4d
JMYHBIX JIe] BBITYCKHUKOB Komemxka B apxuB.

3. ©YHKIIUHN

3.1. AHanmu3 W KOHTpOJIb PaboThl Bcex mopapasaencHuii Koiemka B OTHOIICHWW peaTr3aliu
y4eOHoro Iporecca.

3.2. BHenpeHne COBpeMEHHBIX 00pa30BaTEIbHBIX TEXHOJOTHIA B YU€OHBIH MPOIIECC.

3.3. KoHTposp [1€ATENbHOCTH LUKIOBBIX KOMMCCHH II0 COCTaBJIEHHIO pabouux Iporpamm,
coorBercTBUs MX PI'OC M TUIOBBIM IIpOrpaMMaM B 4YacTH pealn3allud KaJECHIApHO-TEMaTHYECKUX
IUIAHOB.

3.4. B3aumopeiictBue ¢ MeTOOUCTaMH YYeOHOro OTAela B 00JacTH METOAWYECKOH paboThl
Komnemxka, xkoopauHaIus JEATENBHOCTH IMKIOBBIX KOMHUCCHM IO BOIPOCAM COBEPLICHCTBOBAHUS U
MOBBIILIEHUSI KauecTBa y4eOHOM paboThl B cooTBeTcTBUM € TpeboBanusimu PI'OC.

3.5. BHecenue nOpesioKeHMH UM PEeKOMEHJAIMHA 10  COBEPLICHCTBOBAHUIO  Y4eOHOW U
MeToauueckoi padotel B Komiemxke.

3.6. KouTpone miaHMpoBaHUS W ydeTra y4deOHOW Harpy3KH IPeroaBaTeIbCKOro COCTaBa
Konnemka o OCHOBHBIM BU/IaM Y4eOHOU paOOTEHI.

3.7. Yder u KOHTpOJIb JBMKCHHS CTYACHTOB IO KypcaM, COCTABJIEHUE OTYETA MO yTBEP)KICHHBIM
dopmam.

3.8. IlpuoOperenre OMaHKOB JUIUIOMOB O TIOJIyYEHMH CpEIHEro MNpoQecCHOHATBHOIO
0o0pa3oBaHus, HaJUIeXKallee WX XPAaHEHWE M KOHTPOJIb IIPABUIBHOCTU BBIUCKM IPWIOKEHUH K
JUILIOMaM.

3.9. OGecnieyeHne 00yUaIOMIMXCA CTYIEHUYECKUMH OMIeTaMU M 3a4€THBIMU KHIKKAMHU.

3.10. KonTponb 3a NpaBHIBHOCTBIO OGOPMIIEHHUS, PETUCTPALlMUM M pa3laud IO CTPYKTYPHBIM
HOApa3/IeleHUsIM IPUKA30B PETYIUPYIOLUX JeSITEIbHOCTh YUeOHOro OT/eNa.

3.11. KoHTponb BBINOJHEHUS IPHUKA30B, PAaCIOPSDKEHUM, PELICHWH IE€JCOBETa IO BOIPOCAM
TUTAHUPOBAHUSI, OPraHU3aluU U PYKOBOJICTBA Y4EOHBIM MPOLIECCOM.

3.12. KoHTponp BBINOJHEHUsA KajJeHmapHOro Trpaduka yd4eOHOro mporecca, TEKYIIEH,
MIPOMEXYTOUYHON M UTOTOBOH YCIIEBAEMOCTH OOYy4arOIIMXCsl U CTYAEHTOB.



3.13. BHecenne mnpeaioKEHUN, COTJAaCOBAaHHBIX C MPEJICEaTeNIIMU LUKIOBBIX KOMHCCHIA,
pykoBozctBy Kostemka mo pacdery IITAaTOB MPENOJaBAaTENIbCKOIO COCTaBA M YHCIECHHOCTH YYEeOHBIX
MOIpa3CIICHU .

3.14. PazpaboTka TPOEKTOB HOPMATHUBHBIX JOKyMeHTOB Komremka B o0mact  y4eOHOM
JIESTEIIbHOCTH.

4. BBAUMOOTHOUWEHUA

4.1. NestenbHOCTh yueOHOTO OTnena mpoBOIUTCS B COOTBETCTBUM C YcraBom Komemka wu
JEHCTBYIOIIMM 3aKOHOATeNnbCTBOM Poccuiickoit Penepanum.

4.2. B cBoeii nesrenbHocTd OTAeN B3aUMOJEHCTBYET CO BCEMU CTPYKTYPHBIMHU MOAPA3ACIEHUSIMU
Konnemxa no BonpocaM opranusanuy 1 odoecredeHns yueOHoro npoiecca.

5. BAKVIIOYUTEJIBHBIE ITOJIOXKEHUA

5.1. Hacrosiuee IlonoxeHue sBiIsSETCS JIOKaJbHBIM HOPMATHBHBIM aKTOM, NPUHMMAETCS Ha
3acenanuu OOmIero coOpaHust paOOTHUKOB M OOYYAIOLMXCSl M YTBEPXKAACTCS JUPEKTOPOM B IMOPSIIKE,
YCTQHOBJIEHHOM yCTaBOM.

5.2. Bce u3MeHeHMs W JONOJIHEHHS, BHOCHUMblE B Hacrosimee llonoxenue, odopmisdiorcs B

MUCHbMEHHOU (OpME B COOTBETCTBHMHU C YCTaBOM YUPEXKIEHHS W JCHCTBYIOIIUM 3aKOHOAATEIHCTBOM
Poccuiickoit @eneparmu.

5.3. Tlonoxenne IMPUHUMACTCA Ha HCOHpeI[eJ'IeHHHﬁ CpPOK. M3MeHeHHuss W JOOIOJHEHHUS K
ITonoxxenuro NPUHHUMAIOTCA B IIOPAAKE, MPEAYCMOTPEHHOM IL 5.2 Hacrosmiero Ilonoxenus.

5.4. Tlonoxenue 00 yueOHOM otaene yrBepxacHHoe IIpukazom ot 27.11.2015 Ne 171/1
MpEeKpaIlaeT CBOe JIEUCTBUE € AAaThl YTBEPKAE€HUs HacTosmero Ilonoxenust.

5.5. Hacrosmee IlonoxkeHne BCTymaeT B CWIy C JaTbl €r0 YTBEPXKICHHS B TIOPSIKE,
IIPEYCMOTPEHHOM yCTaBOM Y UpEXkKICHUS

PA3PABOTAJL

3aMecTHTeNb TUPEKTOPa 10 yueOHOH padoTe 0.A.Bopona

(OJPKHOCTH PYKOBOJAUTENSI CTPYKTYPHOTO MOJpa3IeiCHHs) (pacumgpoBka
TTOMIITHCH)

COI''TACOBAHO:

IOpuckoHCYIBT

(TOJKHOCTH PYKOBOJIUTENST CTPYKTYPHOTO
TIOJIpa3 IeTICHHS )



