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CPEJHEI'O 3BEHA
11O CIIEHUAJBHOCTH
46.02.01 TOKYMEHTAIIMOHHOE OBECIIEYHEHME YIIPABJIEHUSA U
APXHUBOBEJIEHHUE

1. O0mue moJI0KeHUs1

1.1. Onpenesienue

[Iporpamma MoAroTOBKH CHELUAIMCTOB cpefaHero 3BeHa (nanee - [ITICC3)
JUTSI CTICTIMAIBHOCTH COCTABJICHA Ha OCHOBAaHHH (PeepaibHOTO rOCyIapCTBEHHOTO
oOpazoBaTeapHOrO cranjaapra mo cnenuaibHocTd 46.02.01 JlokymMeHTAIIMOHHOE
o0ecreyeHre yIpaBJeHUsl M __apXMBOBeJeHHE U C Y4YeTOM TpeOoBaHUM
npodeccuonanbHoro  cranaapra «CHermuaiuct M0 OpPTraHU3alMOHHOMY |
JIOKyMEHTAIIMOHHOMY OOECIICUCHHIO YIIPABJICHUS OpTraHu3aIleil», yTBEpKICHHOMY
npukazoMm Muntpyna P® ot 15.07.2020 N 333H. mo mnporpamme 06a30BOii
MOATOTOBKM Ha 0a3e  OCHOBHOTO OOIIEro oOpa3oBaHHUs, CPEIHETO OOIIEero
oOpa3oBaHus, CpeAHero MpodeccuOHATBHOTO O0pa3oBaHUs W BBHICIIETO
o0pa3oBaHus OYHON M OUYHO-3a04YHON (POpM 00yUEHHUS.

[Iporpamma MoATOTOBKH CIICIIHAIICTOB CPEIHETO 3BEHA MPEACTABISIET COO0
CUCTEMY Y4eOHO-METOIUUYECKHX IOKYMEHTOB, pa3pabOTaHHYIO M YTBEPKICHHYIO
KonnemxeMm ¢ yuéTom TpeOOBaHUI PErMOHATBHOTO PhIHKA TPY/A.

[IIICC3 pernaMeHTHpPYET LENb, OXHUIAEMBIE pPE3YyJbTaThl, COJEPKAHMUE,
YCIIOBHSI W TEXHOJOTHH OpTaHW3allid O00pa30BaTEILHOTO MPOIECcca, OIEHKY
KauecTBa MOJATOTOBKH BBITYCKHHUKA 110 JAHHOW CIIEIMATILHOCTH U BKJIIOYAET B ce0s
y4eOHbIN IUIaH, paboune MporpamMmbl yU4eOHBIX AUCIHUILUIMH, TPO(EeCcCCHOHATBLHBIX
MOJYJIeH, a TaKk)Ke MPaKTUYECKON MOATOTOBKU (y4eOHOM, IPOU3BOICTBEHHON (I10
poHITI0 CHENUATbHOCTH), (IPEAAUILTIOMHON) MPAKTHK), U IPYTHE METOANYECKUE
MaTepHuabl, 00ECIEeYNBAIONINE KAaU€CTBEHHYIO MOJTOTOBKY 00YyYaromuXcsl.

[ITICC3 exerogHo nepecMaTprBaeTCs U OOHOBISETCS B YaCTH COJICPIKAHMS
y4eOHBIX TUIAHOB, COCTaBa U COJICPKaHUsI pa0OYHX MPOTpaMM YUeOHBIX JUCITUILINH,
pabounx mporpaMM TpPOoQEeCcCUOHATBHBIX MOJYJCH, MporpaMMm y4eOHOU U
TIPOU3BOICTBEHHOM MPaKTUK, y4e0HO-METOTMYECKUX MaTepHuaoB,
00eCIeYnBaONIMX KA4YeCTBO TIOJTOTOBKM OOYYarONUXCS B COOTBETCTBHH C
[TonoxxeHneM O TMPOEKTUPOBAHUM, Pa3padOTKE U €XKErOJHOM OOHOBJICHUU
nporpaMM  IMOATOTOBKH  CIEIMAJIMCTOB  cpexHero 3BeHa  https://college-
mid.ru/sveden/document/.

1.2. HEJb PASPABOTKMU IIICC3 IO CIIEINUAJIBHOCTH 46.02.01
JOKYMEHTALIMOHHOE OBECIIEYEHUE YIIPABJIEHUA U
APXUBOBEJIEHUE

Henu: dhopmupoBaHWe TOTOBHOCTH KBaTU(UIIMPOBAHHOTO BBIMYCKHUKA K
npoeCcCHOHANBHON  JEATEIPHOCTH IO OpraHU3allud  JIOKYMEHTAIIMOHHOTO
oOecrieueHusi ympaBieHUs W (YHKIUOHWPOBAHUS OpTraHU3allUW; OPTaHU3aIuN
apXWBHOW M CIPAaBOYHO-MH(POPMAIIMOHHON pabOTHI 1O JOKYMEHTaM OpraHU3aIlHH,




yueOHo-MeTouueckoe obecneuenne peanuzaiuun OGI'OC CIIO no naHHOMU
CHEUATbHOCTH, PErflaMeHTalusg yueOHOoro mpoiiecca.
3aoauu:
® JMAarHOCTWKA U MOHUTOPHWHT MOTPEOHOCTEH pBIHKA TPY/a Ha CICIHAINCTOB
TaHHOU cdepbl;
® BEJICHUE CHCTEMAaTHUYE€CKOT0 MOHUTOPUHTA TpeOOBaHUU 3aMHTEPECOBAHHBIX
CTOPOH;
® [IPOTHO3WPOBAHUE TMOTPEOHOCTH PBHIHKOB  00pa30BATENbHBIX  YCIYT,
aJIcKBaTHOE U CBOEBPEMEHHOE pearupoBaHue Ha HUX;
® HENpPEpPHIBHOE pa3BUTHE M COBEPUICHCTBOBAHUE CHUCTEMbI KauecTBa
MOATOTOBKU CIEIUAIIMCTOB;
e YVIy4IIEHHE KayecTBa 0O0pa30BaTENBHOrO Mpolecca U 00pa3oBaTEIbHBIX
YCIYT B LIEJIOM;
® BLISIBIICHUE BIUSHUS COJEp’KaHHE Y4eOHOTro TMpoliecca U MPaKTUYECKON
MOJTOTOBKH (B TOM YHCJIE, BCEX BUJIOB MPAKTUKH) HA ((OPMHUPOBAHUE OOIIIUX
u npo¢eCCUOHATIBHBIX npo¢eCCUOHATIBHO-CTICIIUATU3UPOBAHHBIX
KOMIETEHIIUN OyAYIIUX CIEeIHATUCTOB,;
® OIpejeeHue YpOBHEW CPOPMHUPOBAHHOCTH OOHIUX U MPOdEeCCUOHANIBHBIX,
npo¢eCCUOHATIBHO-CIIeIIMATTM3UPOBAHHBIX KOMIIETEHIIUM Oyymx
CIIELUAIINCTOB;
® Co3/aHUE Y4YEOHO-TBOPUECKOW aTMoc(epbl, CTUMYIHPYIOUIEH H3ydeHUe
MpeIMETHOW OOJaCTM U COBMECTHYIO 00pa3oBaTeIbHYI0, TBOPYECKYIO H
UCCJIEIOBATENBCKYIO JIEATEIbHOCTh OOYYaIOIIEeTOCsl | MPernoaaBaTes;
® [IOJrOTOBKAa  CIEUUAIUCTOB, OPUEHTUPOBAHHBIX Ha  ApPeKkTUBHOE
UCIIOJb30BaHUE HHQPOPMAIIMOHHBIX  PECYpCOB ISl YJIOBJIETBOPEHMUS
OOIIEeKYJIbTYPHBIX, 00pa30BaTeIbHBIX U MPO(EecCHOHATBHBIX MOTPEeOHOCTEN
00IIIeCTBA;
® pa3BUTHUE TPAXKIAHCKO-HPABCTBEHHBIX IMO3UIMHA M JIMYHOCTHBIX KauyeCTB
OOy4JarommMxcss € Y4YEeTOM HAIMOHAJIBHBIX TMPUOPUTETOB KYJIBTYpPHO-
BOCIIUTATEIHHOUN MOJUTUKHY;
e (opmupoBaHue KyJIbTYpPbl MBIIUICHUS W MOTHBAIlUM K BBIMOJHEHUIO
po(ecCUOHANbHOM IESITEIbBHOCTH B KOHKPETHOM NMpeIMeTHOMN 001acTy;
® oOpueHTaIMs O0YyYaroNIMXcsl Ha MOCTOSIHHOE CaMOpa3BUTUE U TOTOBHOCTH K
CaMOCTOSITEIbHOMY  OCBOCHHMIO  3HAHMM  HAa  NIPOTSHKEHUM  BCEH
poeCcCUOHANTEHOM NESITEIbHOCTH.
1.3. CPOK OCBOEHMUHA IIICC3
HopmaTuBHBIE CPOKM OCBOEHHUS IMPOrPaMMbl MOATOTOBKH CHEHHUAIUCTOB
CpeIHero 3BeHa 0a30BOM MOATOTOBKHU Mo crnernuainbHocTu 46.02.02 ObecnieueHue
TEXHOJIOTUYECKOTO COIPOBOXK/ICHHS 1 poBoi TpaHchopMaIu
JIOKYMEHTHUPOBAHHBIX cdep JeATeTbHOCTH TIpU O4yHOH dopMe MOoJydeHUs
oOpa3oBaHus U NMpUCBanBaeMas KBaauUKalus IpUBOASTCS B TaOJHIIE.



Taoauna

Haumenosanue HopMaTuBHbBIii CpOK 0cBOEeHMA
Oo0pa3oBartenbHas 0a3a KBaJIH(UKAIUT MIICC3 CIIO 6a30Boii
npuema 0azoBoii NMOATr0OTOBKH NMPHU 04HOIi opme
HOArOTOBKH MOJIy4eHHsT 00Pa30BaAHUSA

Ha 0Oa3e cpemHero oOmero ChoenuanucT 1o 1 roxg 10 mecsies
o0pa3oBaHUs JOKYMEHTAI[HOHHOMY
Ha 0a3e OCHOBHOIO OOIIEro 00€eCIeYCHUIO 2 roga 10 mecsieB
o0Opa3oBaHUs yIPaBICHUS U

ApXUBHOMY Ty

Cpox nonyuenusi CIIO no IIICC3 6a30Boi MOATOTOBKA HE3aBUCHUMO OT
MPUMEHSEMBIX 00pa30BaTEIbHBIX TEXHOJOTUN YBEIMUYMBACTCS I 00y4YarOIUXCs
110 OYHO-3a04HOM (popMe oO0ydeHHs Ha 0aze cpeaHero ooiiero oopasoBanus Ha 4
Mecsila U COCTaBIIET 2 rojia 2 Mecsua.

2. XAPAKTEPUCTHKA NPO®ECCHUOHAJIBHOM JEATEJBHOC-
THU BBIITYCKHUKOB

2.1. OBJACTh MNPO®ECCHUOHAJBHOHU JEATEJBHOCTHU
BbBIITYCKHUKOB:

07 AIMUHHUCTPATUBHO-YIIPaBJIEHYECKAsI U O(PUCHAS I€ATEIbHOCTh, 8 UMEHHO,
NesATEIbHOCTh B CEKpeTapHuarax, Cilyk0ax JOKyMEHTAalMOHHOro oOecreyeHus,
KaJIpOBBIX CIIy’)KOax M apXwBaxX TOCYAapCTBEHHBIX OPraHOB W YUYPEKICHUM, B
opraHax MECTHOTI'O CaMOYIIPaBJICHUS, HETOCYJAPCTBEHHBIX OPraHMU3aLMUsAX BCEX
(dbopM cOOCTBEHHOCTH, OOIIECTBEHHBIX OpraHU3alUaX (YUPEKICHUAX).

2.2. OFBEKTBI MTPO®ECCHOHAJIBHOM JEATEJBHOCTH.

O6bexkTamu MpohecCHOHATBHOM e TEIbHOCTH BBIITYCKHUKOB SIBJISIFOTCSI:

-JIOKyMEHTBHI, CO3JJaHHbIE JTIFOOBIM CIIOCOOOM JIOKYMEHTUPOBAHMSI,

-CUCTEMbI JOKyMEHTALMOHHOT'O 00eCIIeYeHNsI YIIPaBIICHUS;

-CUCTEMBI AIEKTPOHHOTO JJOKYMEHTOO00POTa;

-apXUBHBIC TOKYMCHTHI;

-[IEpPBUYHBIE TPYAOBBIE KOJUICKTUBBI.

2.3. BUJIbl IPO®ECCUOHAJIBHOM JEATEJBHOCTHU

CrneuMamucT 1O JAOKYMEHTAallMOHHOMY OOECHEYEHHIO YNPAaBICHUS U
apXMBHOMY JIeJly TOTOBHUTCS K CIEIYIOLIUM BUIAM JAeSATeNbHOCTU (MO0 0a30BOM
MTOJTOTOBKE):

- OcylecTBiIeHHE OPraHU3alMOHHOTO U JOKYMEHTAallMOHHOTO OOecredeHus
NeSATeTLHOCTH OPTaHU3aIiy;

Opranuzanusi apxXuBHOW pabOTHI MO JOKYMEHTaM OpraHU3alMi Pa3IMYHBIX
dhopM cCOOCTBEHHOCTH;

-Beimonnenune paboT mo OMHOW WM HECKOJbKUM Tpodeccusim pabodmx,
JTOJLKHOCTSIM cinyskamux (npuioxenue @I'OC).

3. TPEBOBAHUSA K PE3YJIBTATAM OCBOEHMUS ITPOI'PAMMBbI
MNOATOTOBKH CHEIIUAJIMCTOB CPEJHEI'O 3BEHA

3.1. Cneuuanuct mo JOKYMEHTAIMOHHOMY OOECIEUEHHUIO YIPABICHUIO U
apxuBHOMY fJeny (0a30BOM  MOJATOTOBKM) JOJKEH o0jagaTh  OOIIMMU
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KOMITETEHLIUSIMH, BKJTFOYAIOLUMU B ¢€0s1 CTOCOOHOCTH:

OK 1.BpiOupate  crocoObl  pemieHuss  3aaad  npodecCHOHATbHOU
NESATEIbHOCTH MPUMEHUTENBHO K PA3JIMYHBIM KOHTEKCTAM.

OK 2.Hcnonp30BaTh COBpPEMEHHBIE CpEICTBa IOUCKA, aHAIM3a W
WHTEpHIpeTanuu HHOPpMAIHH, U HHHOPMAITMOHHBIC TEXHOJIOTHH JJISI BHITIOTHEHUS
3a/1a4 mpodecCuOHaTBLHON eI TeTHHOCTH.

OK 3.IlmanupoBaTh M peann30BBIBATh COOCTBEHHOE MPO(GECCHOHATBHOE U
JUYHOCTHOE pa3BuTHE, MpeIPUHUMATETBCKYIO JeSITEIbHOCTD B
npodeccruonanbHol cepe, UCIoIB30BaTh 3HAHUS 110 (PMHAHCOBOM IPAaMOTHOCTH B
Pa3TUYHBIX )KH3HEHHBIX CUTYaITUsX.

OK 4.9¢dextuBHO B3auMojeicTBOBaTh W pabOTaTh B KOJJIEKTUBE W
KOMaH/Ie.

OK 5.OcymiecTBiasiTh  yCTHYIO M TMHUCHbMEHHYI0 KOMMYHHUKAIMIO Ha
rocyaapcTBeHHOM s3bike Poccuiickoit denepand ¢ y4yeToM OCOOCHHOCTEN
COLIMAJIBHOTO U KYJIbTYPHOTO KOHTEKCTA.

OK 6. IIposiBnsATH IpaKIaHCKO-TIATPUOTUUECKYIO HO3ULHIO,
JEMOHCTPUPOBaTh  OCO3HAHHOE IOBEACHME Ha OCHOBE  TpPaJULMOHHBIX
OOIIeYeIOBEYECKUX IIEHHOCTeW, B TOM UHCJIE€ C YYE€TOM TapMOHHU3ALUU
MEXHAITMOHAIBHBIX W MEKPEIUTHO3HBIX OTHOIICHUH, TPUMEHSATh CTaHIAPTHI
AHTHUKOPPYIIIHOHHOTO TIOBEICHUSI.

OK 7. CopneiicTBOBaTh COXPaHEHUIO OKpY>Karoen cpensl,
pecypcocOepexeHI0, MPUMEHITh 3HAHUS 00 M3MEHEHUHW KIMMaTa, MPUHLHUIIBI
OEepeX)IMBOTO MPOU3BOACTBA, A(PPEKTUBHO JEWCTBOBATH B YPE3BBIYANHBIX
CUTYaIIHsIX.

OK 8. Hcnonws3oBath cpenctBa (HU3MUIECKON KYJIbTYPBI JUIsl COXPAHEHUS U
YKpeIUIeHUs1 3/0pOBbs B Ipoliecce Mpo(ecCHOHATbHON JEeSTeNIbHOCTH U
noJiIepKaHusl HEOOXOAUMOI0 YPOBHS (PU3UYECKOM MOATOTOBIEHHOCTH.

OK 9.Tlonws30BatbCst npodeccuoHanbHON JTOKyMEHTAaIen Ha
roCyapCTBEHHOM U MHOCTPAHHOM SI3bIKaX.

3.2. Crneuuanuct 1Mo JMOKYMEHTAIlMOHHOMY OOECTIEUECHMIO YINPABICHUIO H
apXUBHOMY JielTy (0a30BOM MOATOTOBKH) JOJKEH 00JIagaTh MPOQPECCHOHATBHBIMU
KOMIETEHIIUSIMHA, COOTBETCTBYIOIIMMHU BHJIaM JESITETbHOCTH:

3.2.1. Opranumzanusi AOKYMEHTAI[MOHHOTO OOECTIeYeHHs] YMIpaBICHUS U
GYHKIIMOHUPOBAHUS OpTaHU3AIINH.

[1IK.1.1. OcyuiecTBasTh NpUEM-TIEpeady yMpaBlieHYECKOH HMH(MOpPMAIUHU C
MTOMOIIIBIO CPEJICTB MH(POPMAITMOHHBIX ¥ KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

[1K.1.2. KoopnuaupoBaTh pabOTy MPUEMHOW PYKOBOIUTENS, 30H NpHeMa
Pa3IMYHBIX KATETOPUN MOCETUTENIEN OpTraHU3alvH.

[IK.1.3. Ilpuaumarh ydacThe B IUIAHUPOBAaHWUU padOYero BPEMEHH
PYKOBOJIUTENIS U TUTAHUPOBATh paboUuil I€HL CEKpeTapsl.

IIK.1.4. OcymecTBisATh MOATOTOBKY JEIOBBIX NOE3J0K PYKOBOAMTENIS M
JIPYTUX COTPYTHUKOB OpPTaHU3AIUH.

IIK.1.5. Opranu3oBbiBaTh MU TOAJEPKUBaATh (PYHKIMOHAIBHOE pabouee
MIPOCTPAHCTBO MPUEMHON U KaOWHETA PYKOBOTUTEIIS.
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IIK.1.6. OcymecTBiaarh paboTy MO TOATOTOBKE M  IMPOBEACHUIO
KOH(EpEeHTHBIX MEpONpUATHI, o0ecriedynBaTh HHPOPMAIIMOHHOE B3aUMOICHCTBUE
PYKOBOAMTEIIS C MOAPA3ACICHUSIMH U JOJDKHOCTHBIMU JIMIIAMU OpTaHU3aIIH.

[IK.1.7. Odopmiarh OpraHu3alMOHHO-PACIOPSAIUTEIbHBIE JTOKYMEHTHI U
OpraHW30BbIBaTH pPabOTy ¢ HUMH, B TOM 4YHCJIE€ C HCIIOJb30BAHUEM
aBTOMATU3UPOBAHHBIX CUCTEM.

[1K.1.8. OpopmasTh JOKYMEHTHI MO JUYHOMY COCTAaBY M OpPraHH30BBIBATH
paboTy ¢ HUMH, B TOM YHCJI€ C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

[1K.1.9. Opranu3oBbIBaTh TEKyIEE XpaHEHUE JOKYMEHTOB, 00pabOTKy el
JUIS. OTEPAaTUBHOTO W apXMBHOTO XPaHEHHS, B TOM YHUCJE C HCIOJIb30BaHUEM
aBTOMATU3UPOBAHHBIX CUCTEM.

3.2.2.0pranuzanus apXMBHOM U CIPABOYHO-MH(DOPMAIMOHHOW pabOTHI MO
JIOKyMEHTaM OpraHU3aIlHH.

[IK.2.1. VYuactBoBaTh B KOMIUICKTOBAHUW AapXUBHBIMU  JIeJaMU
(mokyMeHTaMu) apXyuBa OpraHU3aIHH.

[1K.2.2. Bectn y4ér apxuWBHbIX el (IOKYMEHTOB), B TOM YHCJIC C
MCIIOJIb30BaHUEM AaBTOMATU3UPOBAHHBIX CHCTEM.

[MIK.2.3. OcymecTBusATh XpaHCHUWE AapXHWBHBIX Jell  (JIOKyMEHTOB) C
MOCTOSTHHBIM CPOKOM XPaHEHHUS U MO JJUYHOMY COCTaBY B apXUBE OpPraHU3alliH.

[1K.2.4. O6ecnicunBaTh XpaHEHHUE, KOMIUICKTOBAHUE, YIET M UCTIOJIb30BaHHE
nen (IOKyMEHTOB) BPEMEHHOT'O XpaHEHUS.

[TK.2.5. OcymiecTBIsTh HCIOJL30BAHUE APXUBHBIX JIEN (JIOKYMEHTOB), B TOM
YHUCJIe C UCTIOIb30BaHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

3.2.3. Opranmzanusi W BBINOJIHEHUE pabor: BeimoaHeHue pabot 10
JOJDKHOCTH citykaniero «Cekperapb-aIMUHUCTPATOPY.

4 JOKYMEHTBI, OITPEJEJISIOIIUE COIEPKAHHUE n
OPT'AHU3AIINIO OBPA3OBATEJIBHOT O ITPOIIECCA

4.1. KAJIEHJAPHBI YYEBHBIN I'PA®UK

Kanennapusiii y4ueOHbI rpaduK TPENCTaBICH KaJlCHAAPHBIM Tpadurom
y4eOHOTro mpoliecca, KaJeHIapHbIM IpaUKOM aTTeCTAlMi Ha BCE TOJIbI 00yUYeHUs
U J0JbKeH cooTBeTcTBOBaTh mnojioxkeHusM PI'OC CIIO no cnennanbHOCTH H
COJICp’)KaHMI0 y4eOHOro TIUIaHa B YacTH COOJIFOACHUS MPOAOTAKUTEILHOCTH
CEMECTPOB, MPOMEKYTOUHBIX aTTECTAIlUN, MPAKTUK, KAHUKYJISIPHOTO BPEMEHHU.

4.2. PABOUYMH YUEGHBIN MJIAH

PabGounii yueOHBIN TUTaH, COCTABICHHBIN MO IIUKJIAM JTUCIUIUINH, BKIIOYACT
0a30Byl0 M BapHaTUBHYIO YacTH, MEpPeyYeHb IUCIUIUIMH, MEXIUCIUIUTMHAPHBIX
KYpPCOB, HX TPYJOEMKOCTb W TOCIJIEIOBATEIBHOCTh M3YUYCHHs, & TAKKE Pa3deiibl
npaktuk. [lpu QopMupoBaHuuM BapuaTUBHOW YacTW y4eOHOTO  IUIaHA
PYKOBOJCTBOBAINCH LedaMu U 3anadamu  Hacrosmero ®I'OC CIIO, Ttakxe
KOMITETEHLIUSIMU  BBIMYCKHUKA, ykazaHHbIMH Bo PI'OC CIIO. ®opmmpoBaHue
BapUATUBHON YaCTH OCHOBBIBAJIOCH HA 3arpocax padoToaaTes.



5. PECYPCHOE OBECHHEYEHHME NPOI'PAMMBI ITIOAI'OTOBKHA
CIHEUAJIMCTOB CPEJHET'O 3BEHA

III1ICC3 oOecreueHa y4eO0HO-METOINYECKOM JTOKYMEHTALUEN u
MaTepuajiaMi 10 BCEM IUCHUIUIMHAM, MEXIUCIUIUIMHAPHBIM Kypcam, BUJaM
MPAKTHUK.

BreaynutopHas paboTa 00ydYaromuxcsi COMPOBOXKIAETCS METOIUYECCKUM
obecrieueHEeM 1 000CHOBAHHUEM BPEMEHH, 3aTPAYMBAEMOTO Ha €€ BHIMIOJTHEHHE.

Peanmuzanus [TIICC3 no cnenuaibHOCTH 00€CIIeYnBAETCS MeIarorMueCKUMU
KaJpaMd, HWMEIOIIMMH BBICIIee 0Opa3oBaHME, COOTBETCTBYIOIIEE MPOPUITIO
IperoaaBacMoi JTUCIUATIINHBI (MOTYJIs).

Peanuzanus TIIICC3 obecnedeHa AOCTYNOM KaxAoro oOydaromerocs kK
0a3zaM JaHHBIX U OUOIMOTEYHBIM (oHIaAM, (HOPMUPYEMBIM IO TTOJTHOMY MEPEUHIO
JUCHUIUIMH,  MEXKIUCIUIUIMHAPHBIX ~ KypcOB ~ TMO  OCHOBHBIM  BHUJaM
poecCUOHANIbHOM IESITEIbHOCTH.

Bo BpeMst camocTOsATEIbHOM MOITOTOBKU 00YyYaIONIUEeCs MOJIb3YIOTCS CEThIO
HNuTeprer.

bubnuoteunsiii  GoHn 0Opa3zoBaTEIBHOM OpraHU3AIMH YKOMILJIEKTOBAH
NCYATHBIMM M3JaHUSAMH ¥ (MJIM) OSJCKTPOHHBIMH M3MaHUSIMH 110 KaKIOU
muciuiuiiae (MOIy/Ii0), B TOM 4YHclie W3 pacdera He MmeHee 0,25 sx3eminisipa
K)KI0T0 U3 U3JIaHUH, YKa3aHHBIX B pa00YMX IporpaMmax JTUCIUILIAH (MOIyJIci) B
KaueCTBE OCHOBHOW JUTEpaTyphl, Ha OJHOTO OOYyYaOIIEerocs W3 YHCJa JIHII,
OJTHOBPEMEHHO OCBaWBAIOIINX COOTBETCTBYIONIYIO TUCIUILTHHY (MOIYJIb).

B kadecTBe OCHOBHOHW IWTEepaTyphl O0Opa3oBaTEbHAS OpTAaHHU3AIUS
UCIIOJIb3yeT YUeOHMKH, yueOHbIe mocobus, npeaycmorperasie [TOOIT.

HNmeromue 37eKTpOHHBIE OMOTMOTEUHBIE CHUCTEMBI JAlOT BO3MOXKHOCTh
3aMeHbl TIe4aTHOro OumOmmoTredyHoro (QoHIa C MPEJOCTABICHHEM IpaBa
OJIHOBPEMEHHOTO JI0CTyla HE MeHee 25 MPOIEHTOB O0y4aromuxcs K mudpoBon
(smexTpoHHOM) OMOIHOTEKE.

OOyuaromnumMest obecriedeH aoctyn (yAaaeHHBIH JOCTYIH), B TOM YHCIE B
clly4ae IPUMEHEHUS DJICKTPOHHOTO OOYYEHHsI, TUCTAHIIMOHHBIX 00pa30BaTeIbHbIX
TEXHOJIOTHH, K COBPEMEHHBIM TpOo(ecCHOHATBHBIM 0a3aM  JaHHBIX W
WH()OPMAITMOHHBIM CIPABOYHBIM CHCTEMaM, COCTAaB KOTOPBIX OMpEICIISTCS B
paboumx MporpaMmax JIUCIHUILIMH (MOAYJCH) W TOJJICKUAT OOHOBICHHUIO (IpH
HEOOXOIUMOCTH).

Kaxnomy oOydarorieMmycst o0ecredeH JOCTYI K KOMITJIEKTaM OMOIMOTEYHOTO
dhoHa, COCTOSIIIIMM HE MEHEE YeM U3 5 HauMEHOBaHUN OTEYECTBEHHBIX KYpPHAJIOB.

Komemx pacnoaraet MarepuaabHO-TEXHUYECKOM 0a30i, oOecrieunBaromnieit
MPOBEICHUE BCEX BHJIOB TMPAKTHUUECKUX 3aHATUNA 0OydJaromuxcs, yd4eOHOU
MPAKTUKH, MPEAYCMOTPEHHBIX YUEOHBIM IJIAHOM 00Pa30BaATEIHLHOTO YUPEHKICHUS.

MarepuanbHO-TEXHUYECKAS 0a3za COOTBETCTBYET JNEUCTBYIOIIUM
CaHUTApHBIM M TPOTUBOMOXKApHbIM HOopMam. Peammzanusa IIIICC3 oGecneuena
HEO0OXOMMBIM KOMILUIEKTOM JIUIIEH3MOHHOTO TPOTrPAMMHOTO 00eCTICYeHHUS.

[lepeuenb yueOHBIX KaOWMHETOB, JabOpaTOpUil MU JAPYTUX IOMEUIECHUH,
HeoOxoaumblii s peanuzanuu [HITCC3:

6



KaOunersr:

COIIMATIbHO-D)KOHOMUYECKUX U YIIPABICHUYECKUX JUCLHUILINH;

WHOCTPAHHOTO s3bIKa B TPO(ECCHOHATLHON eITeIbHOCTH,;

PYCCKOTO si3bIKa B MPO(ECCUOHATBLHOM J1eITeNbHOCTH,

IIPaBOBOTO o0ecnevyeHus npodeccuoHaIbHOM 1eATeIbHOCTH,;

JOKYMEHTAIMOHHOI'O 00ECTICUEHHSI YIIPABICHUS;

apXWBOBEJICHHUS;

po(hecCHOHANBFHOM STUKU U OCHOB JIEIOBOTO OOIIIEHUS,

OpraHu3aliy CEKPETapCKOro 00CIyKUBaHNUS;

0€30IaCHOCTH KU3HEIEATCILHOCTH,

METOINYECKU.

JlaGopatopuu:

KOMIIBIOTEPHON 00pabOTKHU TOKYMEHTOB;

UH(OPMAITMOHHBIX M KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

apXHUBHOTO Jea,

OpraHu3anuu padoThl C IOKYMEHTaAMU;

CUCTEM 3JIEKTPOHHOI'O JOKYMEHTO000pOTa;

yueOHast KaHUESpHSL.

CnoptuBHBIM KOMIUleKC - Komnmemk s peanu3auuu y4yeOHOW JAUCIUIUIMHBI
"duznueckas  KyJbTypa' — pacmojiaraeT — CIHOPTUBHOM  UH(PaCTPYKTYpOH,
oOecreynBaIIeil  MPOBEACHUE  BCEX  BHJOB  NPAKTUYECKUX  3AHATHUH,
PETYCMOTPEHHBIX YYEOHBIM IJIAHOM.

3anbl:

— OMOJIMOTEKa, YNTANBHBIN 3aJ1 C BEIXOJIOM B HHTEPHET,

— aKTOBBIU 34,
u Jp.



