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HopmaTuBHbIii cpok obyuenust - 2 roga 10 mec. Ha 6a3e ocHoBHOro 00111ero 06pa3oBaHus



1. Kanenaapusiii yueOHblil rpapuk 2. CgoaHble JaHHbIE NO
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[NpakTnka yuebHas

[lpouspoacTBEHHAS NMPAKTHKA

[ToAroTOBKA K roCy1apCTBEHHONH HTOrOBOM aTTecTaluy
["ocynapeTBeHHas MTOroBas aTTecTalmns

Teopernueckoe obOvuenue

[TpomekyTouHas aTTecTalus

KaHnkybl

C6opsl mo OBIT ats ManbyuKkoB (2 ak.u./n.)




3. I[lnan yyeOHOro npouecca

Ofinem ofipaiosaTe LU0 NPOrPAMMBI (AK.4.)

Pacnpeaencnue o6R3aTeabnoi Harpyisn no
KYPCAM I cemecTpam (uac./ nei.s cemectp)

Dopmul ITpomesy-
IPOMERYTORNON Harpyixa Bo s3anmoaeiicrann ¢ w TOMHAR AR fisen. il
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1 2 3 4 5 6 7 8 9 10 11 12 13 141 15 16 17 18 19 20 21
0.00 O6meobpazoBaTebHbIH LHKT B 10 | 14 | 1476 | 48 | 1404 | 606 | 798 | 0 0 J798] 8 J16 ] 612 | 792 0 0 0 0
Obazamensise VUeoHbe NPEOMEMbI;
OVILY.0l [Pycckuii a3nik 2 | 166 8 152 74 78 78 2 4 66 86
OVJ15.02 Ylureparypa 2 | 78 0 78 34 44 44 34 44
OVJLY.03 [HuocTpanHsiii A361K 2 1 166 8 152 0 152 152 | = | 66 86
OV/1LB04 IMatematka 2 ] 110 0 110 58 52 52 [{8) 14
OVILY.05 [Heropus 2 | 166 8 152 146 6 6 2 | 66 86
OVJ1b.06  [Dusnueckan Ky InTypa rhg | 78 () 78 4 74 74 34 44
OVYJ1LB.07 |Ochopsr BesonacHocTH 1 3aiiiThl Poanys 2 | 78 0 78 30 48 48 34 44
OVJLEO8  Jleorpadmn 2 1 78 0 78 48 30 30 34 44
OVJLE.09  fHudopmarHka 2 | 78 () T8 28 S0 50 34 44
OVILY. 10 JO6mectroznanme 2 | 134 8 120 44 76 76 | 2 | 3 86
OYJLE11  Jdusuka 2 | 78 0 78 45 33 33 34 44
OVJ15.12  |Xumus 2 1 78 0 78 20 58 58 34 44
OVJ/LE13 [Jbuonorus 2 | 78 () 78 25 33 53 34 44
HuamsuayansHeil NPOCKT (He ABIAETCA NPEAMETOM ) 32 16 16 16 () 0 8 8
| Tonoanumensibie yuetnbie npedMensl, Kypest no esoopy
JIVIIKB.O1  JPoanas nurepatypa/ Poamnoii a3sik 2 1 78 0 78 34 14 44 34 44
Cr.o0 JCounHaibHO-rYMAHHTAPHLIA HHK 1 7 6 | 557 12 539 104 | 435 | 0 0 |435| 2] 4 0 0 192 152 78 117
Cr.ol Heropus Poccun 3 32 32 26 6 6 32
Cr.o2 Huoctp.sassik 8 npod. 1est-Tu 3 6 45] 262 12 244 0 244 244 | 2 4 64 76 52 52
Cr.03 BesonacHocTs sKu3HenesTebHOCTH 4 3 70 70 36 34 34 32 38




Cr.o4 Dusuueckan KyasTypa 6* |3.4.5] 122 122 2 120 120 32 38 26 26
Cr.os OcHoBb! GepesIHBOro NPOUIBOICTRA 6 39 39 20 19 19 39
Cr.06  JOcHosb! HHAHCOBOI FPAMOTHOCTH 3 32 32 20 12 12 32
8 14 16 | 2179 | 46 | 2089 | 569 | 1068 ) 20 | 432 |1500f 12 | 32 0 384 532 390 351
OI1.00  JO6GmenpodeccnoHaIbHbI LMK 6 8 | 1072 | 32 1012 | 354 | 658 | O 0 | 658] 8 | 20 0 0 320 380 182 130
Or.01 IKOHOMMKA OPTaHu3aLHK 5 38 39 24 15 15 39
O11.02 Menemkment 6 40 39 24 15 15 39
Or.03 | ocvdapcmeennas 1 MYHUYHRATBHASR CAVHCOA 4 38 38 26 12 12 38
Or1.04  fllpodeccHonanbHAsm ITHKA H OCHOBRI JIET0BOTO ODLIEHHS 3 32 32 24 8 8 32
OI1.05 [TparoBbie OCHOBLI MPOHECCHOHATLHOMN NEATENRHOCTH 4 3 70 70 52 18 18 32 38
OIL.06  [HudopMalHOHHBIE H KOMMYHHUKALIMOHHBIE TEXHOIOTHH 6 3,451 157 o+ 148 46 102 102 1 Bl 32 38 39 39
OI1.07 Pyccknii a3p1k B pohecCHOHANBHOI AEATENLHOCTH 6 3.4.5] 253 4 244 60 184 184 | 1 4 64 76 52 52
OI1.08 KoMmnstorepuas 00paboTka I0KYMEHTOR 34 5 222 18 192 96 96 9 | 4 8 64 76 52
OI1.09  |Ocnossr meopuu cmenozpagi 3 222 6 210 2 208 208 2 4 96 114
MLL00 |[podeccrnonanbubiii HHKA 3 8 8 J 1107 | 14 | 1077 | 215 | 410 | 20 | 432 | 842 4 | 12 0 0 64 152 | 208 | 221
OcyuecrsieHHe OPranim3anoHHoOTo H
IMM.01  |roxymenTaunonuoro ofecnedenns QeTeaLHOCTH am.| 5 5 602 4 593 115 | 278 | 20 | 180 | 458 | 1 4 0 0 64 76 130 143
OPraHH3AIIN
MJK.01.01 JlokyMenTaumonioe odecrnedeHue YpasneHus 346 5 231 231 65 146 | 20 146 64 76 52 39
MIK.01.02 JOprasnsanus paboTht ¢ 2IEKTPOHHBIMU TOKYMCHTAMH 6 5 52 52 12 40 40 26 26
MJIK.01.03 JOprasu3auns  cekpetapekoro  ofCIyauBaHns 6 5 52 52 20 32 32 26 26
MJIK.01.04 | [lokymeHTammontoe obecneyenme Kapopoi caysob 5.6 78 78 18 60 60 26 52
VILO1 Yuebuas npaktuka 4.5 72 72 72 72 1 wex | | wen
I11.01 [Tpou3BoacTREHHAN NPAKTHKA 5 108 108 108 | 108 1 nen | 2 wen.
DK3AMEH 110 MOJY.IO 6 2 + I 4
1IM.02 Oop"r::‘:::;:'l:’I:::'p‘ﬂ"::::::’::k";ﬁo‘;ﬁ"c:gc:?‘:;':::'c'::“ oo | 2 |3 3a7 | 4 | 338 | s2 [112] 0 Jraaf2s6l 1t | a] 0 0 0 s | 8|
f\-iIU’\‘ 02.01 ;]cr-:]]i;l}-llljrl[lHH H HOPMATHRHO-TIPABORLIC OCHOBLI APXHBHOIO 4 38 38 10 8 " 38
MUK 02,02 {I};::;“ll:?:,ll::mm MYHULIHOQILHBIC APXHBLI H aPXHBLI 5 34 34 18 16 " 34
MJIK.02.03 fMeroauka 1 npakTika apXxHBOBEICHHUA 6 5 88 88 26 62 62 REl 44
MK 02.04 JOBeciiede e COXPAHHOCTH TOKYMEHTOR 6 34 34 8 26 26 34
VILO2  fYuebnas npaktukad 3 36 36 36 36 | nen
[11.02  JlIpoussoacteensas NpakTHka 5 108 108 108 | 108 I wen | 2 wen.
DKIAMEH TI0 MOJLYIIIO 6 9 4 | 4




M.03 (oo cHICEADOR a0 v § skl 1 | 0 6 200 |ws|{is|2]4] o 0 0o | 38 | o 0
Celepe'rspl,-n.mmmnggpa‘r ~
MJIK.03.01 JOpranusaunonnoe obecneyeHne IeATENLHOCTH OpPraHH3any 4 20 20 38
YIL.03  |Yuebuas npakTHka 36 | 36 I nen
[M1.03  |[TpousponcTBeHHAs NpaKTHKA 72 | 712 2 Hen
DK3aMeH 10 MOITYIIO 4 6 21 4
e . Wroro:] 13| 31 | 36| 4212 ] 106 2301 | 20 | 432 {2733 22 | 52| 612 | 792 | 576 | 684 | 468 | 468
THA TocynapeTsenHas HTOroBas aTrecTauus 6 - 216 6 nen.
Bcero: 4428 432 | 2733
KouncynasTaunn: no 4 uaca a1 cryaenra aucumnand ¥ MK 14 14 12 12 12 13
yueGHO NPaKTHKA 0 0 0 72 72 0
lNocynapersesnas HTOroBas ATTECTALNS: MPON3BONCTBEHHOMN MPAKTHKH 0 0 0 72 72 144
Jemoncrpanmonnsiii ax3amen IKIAMEHOB 0 4 2 a0 b 0 24244
audi.3aueros 0 9+1* 5 5 2 8+1*
KOHTPOIBHBIX paboT 14 0 6 4 10 2

* - B oDuiee KOMM4ECTBO AH().324ETOB HE BIIIIOYAETCH

** - asamen kpuMMKALHOHHBIH/ 10 MOAY IO

4. [IpakTHyecKkas NOAroTOBKA

Ne i/t HaunmenoBanue CemecTp Hepnennb (uac)
VI1.00 |Yuebnas npakruka 4.5 4 (144 vaca)
[111.00  |ITIpou3sBoacTBEHHAsN NPaKTHKA 4,5,6 8 (288 uacos)




5. llepeyenb kaOuHeTOB, 1a00PATOPHIH, MACTEPCKHX

M ap.

Kabuuersi:

COIMAIIBHO-O9KOHOMHWYECKHX H YIIPaBJIICHYCCKHUX JUCIHHILINHH,

[

HHOCTPAHHOT'O A3bIKa B HpO(pCCCHOHBﬂbHOﬁ JEATEIIBHOCTH,

PYCCKOI'O sA3bIKa B ﬂpO(l)CCCHOHH.I'IbHOﬁ ACATECIIBHOCTH,

npaBoBOro obecneyenus NpodecCHOHAILHOM eI TEIbHOCTH:

JOKYMEHTALLTHOHHOI'O obecrieueHus YIIpaBJICHHWS

APXHUBOBEICHHW AL

npodecCHOHATIBLHOM ITHKH W OCHOB JIETOBOT0 OOIIIEHHS:

OpraHu3aliy CeKpeTapcKkoro 06CH)"}KHB3HH$[2

0€30MacHOCTH KH3HEACATEIbHOCTH;

creHorpaduu;

|l |n]|n ]|

—_——

METOJIHYECKHIA.

Jlabopatopun:

KOMITbIOTEPHOH 00paboTKH JOKYMEHTOB,

rJ

HH(}JOPM&L{HOHHBIX H KOMMVHHKAITHOHHbIX TEXHOJIOTHIA;

APXHUBHOTO JIC]1a.

Bl

Opra’Hu3aluy pEI.GOTbI C JOKYMCHTaMH.

L ]

CHUCTEM 3JIEKTPOHHOTO ,II,OK}’MCHTOOF)OPOTHZ

yueOHas KaHUeIsapus.

3aabl:

OUOIMOTEKA, YNTATBHBIH 3al1 C BBIXOJ0M B HHTEPHET:

aKTOBBIN 3al1

Wkl |-

crnopTuBHbLil Kommnaekc| 1.

[1] O6pazoBatenbHas opraHu3aius Ais peainsalun y4eOHOH IMCUNIUIMHBI
MH(PACTPYKTYPOii, 0GecrieunBatoLLei NpoBeleHHe BCEX BUIOB NPAKTHHECKHX 3aHATHI. NPe1yCMOTPEHHBIX YH4EOHBIM MIaHOM.

"Muanyeckas KyabTypa' 10/I7KHA pacnonarate CnopTHBHON




6. llosicHHTEILHAA 3aNMHCKA

Hacrosimmii yuebubii mian ®enepanbHOro rocyfapcTBEHHOro OopKkeTHOro npodeccuoHansHoro obpasoparenbHoro yupexiaenus "Komtemk Munucreperse
uHOCTpaHHBIX Jien Poccuiickoit ®enepanuu” paspaboTan Ha OCHOBaHHH:

®enepanbroro 3akona PO or 29.12.2012 Ne273-03 «O6 obpazosanuu B Poccuiickoit Penepaiiauy (C M3M.H JIONOJTHEHHIMH),

desiepanbHOr0 roCyJapCTBEHHOro 00pa3oBaTeNbHOrO0 CTaHAapTa MO CHELHaIbHOCTH cpejHero npodeccuonansHoro obpasosanus 46.02.01 JlokymeHTALHOHHOE
obecrnieuenne ynpapJeHHs 0 apXMBOBE/IEHHE, YTBEPIKAESHHOr0 prKasoM MuuucTepcTBa obpa3oBanns H Hayku Poccuiickoi ®enepawun Ne 778 or 26 asrycra 2022r.,

[pukaza MunncrepctBa obpazoBanus W HaykH Poccwmiickoii ®enepamu ot 24.08.2022 Ne762 «O6 yrsepxaenun llopsiika opraHu3auyu M OCYIIECTBIICHHS
o6pa3oBaTenbHOM JIEATENLHOCTH 10 00pa30BaTeIbHBIM MPOrpaMMaM cpeziHero npodeccnonanbsHoro obpasopanusy» (¢ u3MeHeHHsAMH Ha 16 anpens 2026 roza),

Ilpukaza MuHHCTEpcTBa HayKH M Bhiciiero obpasosanus 1 Munucrepersa npocgemenus Poccuiickoit ®enepannn or 5 aBrycra 2020 r. Ne 885/390
"O mpakTH4eCKOi moAroToBke obyuarommuxcs',

Ipuka3 MunucreperBa npocsemierusi Poccuiickoit ®eneparuu ot 08.11.2021 Ne 800 "O6 yrsepinenuu [lopsizika mpoBefieHUsI roCcyAapCTBEHHOH HTOTOBO¥
aTTecTaluy no o6pa3oBaTeNbLHBIM IPOrpaMMam cpeiHero npodeccnonansHoro obpazosanus” (¢ u3m.or 05.05.2022 Ne3 11, ot 22.05.2026 Ne351),

Ipuka3 Munucrepersa npocsetuenust PO ot 11 mons 2026 r. Ne 414 "O6 yrsepxkaennu (eeparbHOro rocy/1lapCTBeHHOro 06pa3oBaTe/IbHOTO CTaHAapTa CPE/HEro
obmero obpasosanus’”,

[Ipuka3 Munucrepctsa npocsemenust PO ot 14 oktabps 2022 r. Ne 906 "O6 yrsepxknenuu [lopsizika 3anoaHeHus, y9eTa 1 BbI1a4H IUIUIOMOB O CpeIHEM
npodeccuoHanbHOM 00pa3oBaHUH U MX JTyOIMKaTOB",

ITocranopnenne I'aBHOro rocynapcTBeHHOro canuTapHoro spaya PO ot 28 centadps 2020 r. Ne 28 "O6 yrsepxienun canutapusix npasui CI1 2.4.3648-20
"CaHHTApHO-IMHIEMHOJIOTHYECKHE TPEOOBAHUS K OpraHu3allisIM BOCIHTAHUA W 00y4eHHs, OT/bIXa H 03/10poBiIeHHs JeTeit u Mononexku"" (B pea. [locraHoBieHus
['naBHOroO rocyapcTBeHHOro canutapHoro spaua P® or 30.08.2024 N 10),

CanlTUH 1.2.3685-21 "T'uruenuueckye HopMaTHBbl ¥ TpeGoBanus Kk obecrnedeHnio 6e30nacHOCTH H (1H) 6e3BpeIHOCTH /I YenoBeka (paKxTopoB cpezibl OOHTaHHS"
(¢ u3M. u zor., Berym. B cuiy ¢ 01.03.2026).

Havano yueOHbIX 3aHATHI | ceHTAOpS, OKOHYaHHE B COOTBETCTBHH C KaJICHIapHBIM y4eOHBIM rpadukom.
ITpoa0IDKATENLHOCTH YueOHOH Helelnn CoCTaBIseT wecTh AHel. [IpoaomKnTebHOCTE yueOHOro 3aHATH 45 MHHYT, IIAHUPYIOTCS MTapaMH.
O6bem yuebHOI Harpy3kun oOydaromerocsi COCTaBiseT 36 akaJeMHYecKMX 4Yaca B HE/IENIO, BKIIOYas BCE BH/BI y4eOHBIX 3aHSATHH BO B3AHMOJICHCTBHH (
npenosasateneM (ypoK, NpPakTHYECKOE 3aHATHE, J1AGOpAaTOPHOE 3aHATHE, KOHCYNbTAIlMs, IIGKIMsA, CeMHHAp), TMpakTHKH (B NPO(ECCHOHANTLHOM HKIE) ¥
camocTosiTeNbHYI0 pabory. CamocrostenbHas pabora oOywatommxcs cocrapiser He Oosee 30% or obObema 4acoB, OTBEAEHHBIX HAa OCBOECHHE IMCIMILIHHBI
npoecCHOHANBHOTO MOJIYJIsl, BKJIIOUEHa B OOHIMil 00beM 4HacoB, COJEp)KaHHE CaMOCTOATENbHOIH paboThl OT-paxkaeTcsi B pabouel mporpamMme JHCHHIUIMHBI
npoheccHOHATLHOTO MOJLYJIS.



O6mmit 610mxer Bpemenn Ha ocBoenue I[IICC3 cocrasnser 123 wepenu. IIpoaomkuTenbHOCTh KaHMKYN coctaBisier 11 Henenb B y4eGHOM romy, B TOM 4HCIIE
2 HeJlenM B 3UMHMI IEPUO/T.

O0nbeM BpeMeHH OTBE/IEHHBIH Ha IPOMEKYTOYHYIO aTTECTALUIO COCTABIISET 5 HefleNb, a UMEHHO 1-2 HeJle/ln B ceMecTp.

IlpomerxyTounas aTrectanus B (hopMe 3K3aMeHa IIaHUPYETCS B JIeHb, OCBOOOXK/IEHHBIH OT APYTHX (hopM yueOHON Harpy3KH.

Ilpomexyrounast arrecranusi B (opme aupPepeHIIHPOBAHHOIO 3ayeTa NPOBOJAMTCA 3a CYET 4YacoB, OTBEICHHBIX HAa OCBOCHHE COOTBETCTBYIOILIErO MOMIYJIS WIIW
JUCLIMIUTHHEL

KonuuecTBo 3K3aMEHOB B KaXKI0M y4eOHOM rofly B IpoILiecce MPOMEKYTOUHON aTTeCTAl[MH CTY/IEHTOB [0 O4HO# opMe MoryueHus: 0Opa3oBaHus He MpeBbIiaeT 8, ¢
KonmuuecTBO AU depeHnnpoBaHHEIX 3aueToB — 10.

Ilepeuens, copepkanue, 00beM M MOPAZOK peaNH3alMH AMCLUMIUIMH M Mojylel oOpa3oBaTelbHOH IPOrpaMMBI ONpejeNieH ¢ yY4eTOM NPHMEPHOH OCHOBHO¥
oOpa3zoBaTenbHOH mporpamMmel no crnenuanbHoctu 46.02.01 JloxymeHnTanuonHoe obecneyeHHe YIpaBJICHHS M apXMBOBEIEHHE, NMPO(ECCHOHAIBHBIX CTaHIapTOB.
noTpedHOCTEH PErHOHAIEHOTO PhIHKA TPY/A.

VYuebnas mucnunnuHa «Pu3ndeckas KyabTypa» peanuzyercs Kak B coorBeTcTBum ¢ TpeboBanusimu ®I'OC COO B pamkax o61ieo6pa3oBarensHOro yuebHOro MUK
(78 gacoB), Tak u B coorBetcTBUH ¢ TpeboBanusimu ®I'OC CITIO B pamkax conpaibHO-ryMaHUTapHOro ydeOHoro mukia B ooseme 122 waca. J{ns oOywarommxcs
WHBAJIMJIOB H JIUI] C OFPAaHWYEHHBIMH BO3MOYKHOCTSIMH 3/I0POBBSI YCTaHABIHBAETCS 0COOBIH MOPSIIOK OCBOCHHS AUCIIHILIHHEI C YYETOM COCTOSIHUS X 3/I0POBBAL.

Yu4ebHbIM N1aHOM B paMKax H3y4YEHHs COLMAIbHO-TYMaHHTapHOrO IMK/IA y4eOHBIX JHCUMIUITHH Ha «Be30nacHOCTh JKH3HENEATENBHOCTH) npeaycMoTpero 70 yaco
00s3aTeNbHOM ayIMTOPHOH yueOHOH HAarpy3KH 00yJYaronuxcs.

B nepuon oOyuenus ¢ ioHOmAaMu npoBoasTcs yueOHble cOopsl (36 vacoB) B coorBeTcTBHHM € 1.1 ¢1.13 @3 «O BoeHHO# 00S3aHHOCTH H BOECHHO# Ciyx0e» 01
28.03.1998 Ne 53-@3. Jlns neBymiek 4acTh y4eOHOro BpeMEHHM IWUCHMIUTHHBI "Be30macHOCTh KH3HEAESATENLHOCTH", OTBEJEHHOIO HA M3Y4YE€HHE OCHOB BOEHHOW
CIIy:K0Bbl HCIIOJIb3YETCS HA OCBOEHHE OCHOB ME/IMIIMHCKUX 3HAHMH.

Koncynbraumu s obyvaromuxcsi 04HOH (GopMbl nmosydenus oOpa3oBaHus NpeayCcMaTpHBAIOTCH 00pa3oBaTe/bHBIM yupexJaeHneM B oObeme 4 uaca Ha OIHOIC
cTyzenTa B ro. GopMma npoBesieH|s KOHCYIbTAIlHi, onpeaenseMas 00pa3oBaTe/IbHbIM YUPEKICHHEM, YCTHAS TPYIIOBas.

IlpakTHueckas noAroToBKa OCYHIECTBISETCS MPU peanu3alny yuyeOHbIX JUCIMILUIHH, KypcoB (MOJYJIEH) U OpraHM3yeTcs MyTeM MPOBEIeHHs NMPaKTHYECKHX 3aHSTHIA.
NPaKTHKYMOB, J1labopaTtopHbix pabot, yueOHON M mnpou3BojAcTBeHHOH mnpakTHK. [IpakTHueckas NOAroTOBKAa NMpH MPOBEICHHH TNPAKTHKH OPraHU3yeTcs IMyTeM
HEMOCPEJCTBEHHOT'O BBIIOJHEHUS 00y4aloIUMHICs ONpee/ICHHBIX BUOB paboT, CBA3aHHBIX ¢ Oyaymed npodeccHOHaNbHON JeATENbHOCTBIO. YuedHas NpaKkTHKa K
IIPOH3BOJICTBEHHAs IPAKTHKA MPOBOJATCS TPH OCBOSHUH 00yyaromuMucs npodecCHOHANBHBIX KOMIETEHIIHH B paMKax Mpo(hecCHOHAIBHBIX MOJIYJIEH:

- [IM.01 OcymecTBiieHHe OPraHU3alMOHHOIO H JOKYMEHTALMOHHOI0 obecreueHus AesTeIbHOCTH OpraHu3aliii,
- IIM 02. Opranu3anust apxuBHO# paboThl 10 JOKyMEHTaM OpraHW3alHii pa3TH4HbIX (POPM COOCTBEHHOCTH,
- [IM 03. Bemonnenue pabot no paboueit npodeccun ciyxainero Cexpemapb-aomunucmpamop .



Best mpakTHKa peanusyeTcss KOHLEHTPHPOBAHHO MOCJE OCBOEHHs Pas3/esioB NPOo(EeCCHOHANBHBIX MOJAYIEH, B HECKOIBKO MEPHOAOB no cemecTpaM. OO6beM 4acoB
yueGHOI nmpakTHKH cocTasiseT 4 Henenn (144 vaca), 0GbeM NPOU3BOACTBEHHOM NPaKTHKK cocTaBseT 8 Hezensb (288 yacos), uro cocrasisier Gonee 25% oT 4acoB
npodecCHOHAIBHOTO y4eOHOro 1HKIIAa.

YuebGHast mpakTHKa B 00bEMe 4 He/elb pealu3yeTcs M0 OCHOBHBIM BHZIAM JesTenbHocTd, npexycMorpenaex ®I'OC CIIO no cnennansoct J0OKyMeHTalHOHHOE
obecriedeHHe YIIpaBieHHs W ApXHBOBEJEHHE, IIPOBONTCA B paMKax MpodecCHOHANBHBIX Moyneil no cemectpam: 2 Henenu - 4 cemectp (IIM.03), 2 nepenmu - 5
cemectp (1 uenens - [IM.01, 1 nenens - [IM.02). Ilpon3BoncTBeHHas NpakTHKa B 00bEME 8 HelENb peanu3yeTcs M0 KKIOMY H3 OCHOBHBIX BHJIOB JICSTEILHOCTH.
npeaycmorpernsx ®I'OC CITO nmo crenuaabHOCTH, IPOBOAMTCS B paMKax IpodeccHoHaNBHBIX MOyIeH o cemecTpam: 2 Henenu - 4 cemectp (ITM.03), 6 nenesns -
5,6 cemectp (3 wepemu - [IM.O1, 3 nenenn - [IM.02).

Llenu u 3agaun, mporpaMMsbl U OPMBI OTHETHOCTH ONPEAEIAIOTCA B pabo4HX MporpaMMax o Kax oMy BAIY IPAKTHKH.

TIpon3BO/ICTBEHHAs NPAKTHKA [IPOBOIMTHCA B OPraHH3AIMSX, HANPaBIEHHE JIESATEILHOCTH KOTOPBIX COOTBETCTBYET MPOGUIIO MOArOTOBKA O0Y4AroIHXCs, a TaKKe
yunThkiBaeT Tpebosanus yupeautens — MUJL Poccun.

ATTecTalus 110 UTOTaM IPOH3BOJCTBEHHON MPAKTHKH IIPOBOJHTCS C YYETOM (WJIM HA OCHOBAaHHH) PE3yJIbTATOB, MOATBEPKACHHBIX JOKYMEHTAMH COOTBETCTBYIOLIHX
opraHu3anuii (oT4er).

Bhmosnnenne KypcoBoii paGoThl paccMaTpuBaeTcs Kak B ydeOHOiM pabotbl mo mpodeccnonamsiomy moxymo [IM.O1 Ocyumiectsienne Opranu3alMOHHOTO H
JIOKYMEHTAILMOHHOT0 00ecreyeH!s IEATEIbHOCTH Opranu3aiiu (4 ceMecTp), H peau3yercs B Npe/iefiaX BPEMEHH, OTBE/ICHHOTO HA €ro H3y4eHHE.

IMocne ocBoeHHs 0OydarOIMMHUCS MPO(GECCHOHATBHOTO MOMIYJIS H MPOXOXKICHHS MMH y4eOHOH M NMPOM3BOJCTBEHHOW NPAKTHKH YYeOHBIM IJIAHOM MpeIyCMOTPEHC
NpOBEJIEHHE JK3aMEHa 110 MO0, KaK (OpMBI MPOMEKYTOYHOM aTTecTalMy OOyHalomMXCs 10 KOHTPOJIO OCBOEHHS BHAA MPO(ECCHOHANBHOH JEATENLHOCTH ¥
BBIXOJIAIIHX U3 HEro mpod)ecCHOHAILHBIX KOMIIETEHIIMH.

B 4 cemecTpe 5K3aMeH MO MOJYIIIO TPOBOAMTCA 110 3aBEPIIEHHIO OCBOCHHS NpodecCHOHATBHOro Moays "Bemonaenne pabor no paboyeii npodeccun ciryxauiero
Cexpemapo-aomunucmpamop "

B 6 cemecTpe O5K3aMeHbl 1O MOXY/SIM MPOBOASTCS MO 3aBEpPUICHUIO OCBOCHHS TNpodecCHOHANBHOrO MoAyis «OCylmIecTBIEHHE OPraHH3alHOHHOTO ¥
JIOKYMEHTAIIHOHHOTO 0BecredeH s JeATeIbHOCTH OpraHu3alumy, U npodeccHonanbHoro Moayis «OpraHusaius apXUBHOM pabOTBI MO JOKYMEHTAM OpraHH3aluy
paznu4HbIX (OpM COOCTBEHHOCTHY.

Ob6umeobpazoBaTebHbIH ITHKJI

[Tonyuenune cpeanero npodeccHoHanbHOro oOpasoBaHus Ha 0ase OCHOBHOro 00umero oOpazoBaHHA OCYIIECTBISETCS C OJHOBPEMEHHBIM MOJIYYEHHEM CpPEIHErc
ob1ero o6pazoBaHus B Ipeeiax COOTBETCTBYOLIEil 00pazoBaTebHOH MPOrpaMMbl CpeiHero npodeccHoHanbHOro 00pa3’oBaHus.

[Tnanupyercs B cOOTBETCTBHH ¢ TpebGoBanusmu [Ipukaza Munncrepersa npocsemienns PO ot 11 nronst 2026 r. Ne 414 "O6 yreepxaeHuu

¢enepanbHOro rocyilapcTBEHHOro 00pa30BaTeNbHOIO CTaHAapTa cpeanero obuero obpasosanus".

Ha ocuopanuu pekomennauuii Munobprayku Poccun ot 23.04.2015 Ne 06-450 m ot 11.10.2017 NeO1-00-05/925 y4eOHbIi miaH mocTpoeH 1o ['ymanuTapHOM)
npoduio npodhecCHOHaNBHOro 00pa3oBaHus.



Obmeobpa3oBarenbHbIi UK BKIIOUaeT B cebs 13 o6s3aTenbHbIX yueOHBIX MPEIMETa, a TaK JKe JIONOJHHTE bHbIE y4eOHbIE IPEIMETHI H KYPCHI 110 BHIOODY.
Onpenenensi 4 yueOHbIX npeamera ¢ yriryOJaeHHBIM YPOBHEM IMOATOTOBKH: Pycckuii si3bik, MHOCTpanusii a3sik, Mctopus, O61iecTBo3HaHKe.

Obs3arenbuble yueOHble mpenamersl: «Pycckuit s3bik» (166 uyacos), «Jluteparypa» (78 wacos), «Muocrpannsii s3sik» (166 uacos), «Maremaruka» (110 yacos)
«Hcropus» (166 gacos), «Pu3nueckas KynbTypa» (78 gacos), «OcHoBbI Ge3onacHocTH U 3amuThl Pomuaem (78 wacoB), «["eorpadus» (78 gacos), "Undopmaruka” (7§
yacoB), "O6mectBo3Hanue" (134 yacos), "®usnka" (78 yacos), "Xumus" (78 yacos), "buonorus" (78 sacos).

Conepxanue yuebnoro npeamera "Poccusi B Mupe" Bonuio B yuebHble npeamets! "Uctopus” u "O6uiectBo3Hanue".

K y4eOnpiM npeamMeTam 1o Beibopy H3 00s3aTeNbHBIX IpeIMETHBIX 0bnacTeii, ¢ ydeToM npoduis npopeccHoHaNbHOMN MTOATOTOBKH, OTHECEHBI YueOHbIE AUCIHILIMHE]
"Ponnas nuteparypa/ Ponnoii si3e1k" (78 yacos).

OtaenbHO 3arIaHAPOBaHa MOJrOTOBKA M C/1a4a HHHBUIYAIFHOTO IIPOEKTa 10 00111e00pa3oBaTe/IbHbIM YUeOHBIM IPEMETaM.

Y4eOHBIM IIaHOM JUIS HHIHBHIYaIbHOTO MPOEKTa IpeycMoTpeHa yueOHas Harpy3ka Bcero 32 4yaca Ha BHINOJIHEHHE, HO B PAMKaX KOHKPETHOTO y4eOHOro npeamera
3amuTa HHIHBHIYaJIbHOTO MPOEKTa MPOXOANT B pAMKaX KOHKPETHOTO BHIOPAHHOTO yu4eGHOTO Mpe/MeTa.

Cpoxk peamusanuu @I'OC cpeanero obiero obpa3zoBanus B npezienax o0pa3oBaTeIbHON NPOrpaMMBI 0 CIENHATBHOCTH COCTaBIseT 39 Heselb.

ITo oxonuannu 2 cemecTpa MpeAyCMOTPEHbI 2 HEJIEIH MPOMEXKYTOYHON aTTeCTAlHH|, cocTosAei n3 sk3ameHoB: "Pycckuii s3bIk", «McTopus», « AHOCTpaHHBIN A3BIKY
«ObuecTBO3HAHHEY.

B nepBeiit ron obyyenns obyuaromuecs nonydaror o6meobpazoBaTebHyI0 NOATOTOBKY FYMaHMTAPHOTO NpOQwMIis, KOTOpas MO3BOJISET MPUCTYIHTh K OCBOCHHI
npogdeccHOHaBHOMH 00pa3oBaTeNbHON NPOrPAMMBI 110 CIIEIHATBEHOCTH.

DopmupoBanue BapuaTusHoi wacru I[IICC3

Ob6bem BpeMeHH, OTBEAEHHBIH Ha BAPHATHBHYIO YacTh 00pa30BaTe/IbHON NMPOrpamMMBl, OlpejiesieH B cooTBeTCTBHHU ¢ Tpebosanusmu ®I'OC CITO (we menee 30% 01
ob1ero o6beMa BpeMeHH, OTBEIEHHOTO OCBOEHHE IIPOTPAMMEI).
C yderoM pekoMeHaluii MPUMEPHOH OCHOBHO# 00pa3oBaTenbHO# MporpaMMbl, TpeboBaHHil MPOodecCHOHANBHBIX CTAHIAPTOB, BADHATHBHAA YacTh HCIONB30BaHA HE
yBesmueHue obbemMa yacoB yueOHBIX QUCHMIUIHH 0Omenpod)eCCHOHANBHOTO y4eOHOro IuKIa, Mpo)eCCHOHANBHBIX MOYJeH 00s3aTeNbHON YacTH, W Ha BBEJICHHUE
HOBBIX JIMCLIMIUIMHEI B COOTBETCTBHH CO CHELM(UKOH JEATENbHOCTH 00pa30BaTEeNbHOTO YYpeXXAeHHs, yuuTeiBamolero tpebopanus yupenurens MUJ] Poccuw
(mucemo ot 02.07.2018 Ne69500/kan "O pexomenpanusix Jenapramenrta kaapos MUJI Poccun

0 pealn3allii OCHOBHBIX MPO(ECCHOHATBHBIX 00pa3oBaTeNbHBIX MporpaMm”), ¢ Henbio (HOPMHPOBAHUS [JOTMONHHUTENBHBIX 3HAHHN M YMEHHIl 10 OBIAJIECHHIC
OTpaciaeBbIM KOMIIOHEHTOM:

- B uMkine obuenpodeccnoHanbHbIX JMCLMILIMH BapHaTHBHAs 4acTh HaNpaBieHa Ha BBeJeHHWe AMCHMIUMMH "TocylapcTBeHHas W MyHHIUNaibHas Ciyx6a" u
"OcHoBbl TeOpHH cTeHorpadun’;

- B mpoeccnonansuom moayie [IM.03 «Brimonaenne pabot no paboueii npodeccun ciyxkainero Cekperapb-a/IMHHHCTPATOP» HA BBEJICHUE MEXIHCIMILIHHAPHOIC
kypca MJIK.03.01."Opranusanuonnoe obecrneyeHue e Te/IbHOCTH Opraiu3atun’.

DopMbI NIPOBEICHHS POMEKY TOUHOI ATTECTALMH



[TpomeskyTouHas arrectaiusi 00y4alOUUXCs OCYIIECTBISETCS B paMKaX OCBOEHHs IPOrpaMM [MCIHILTHH, IPO(PECCHOHATBHBIX MOIYJIEH COOTBETCTBYIOIHX yYeOHBD
nuknoB. O6beM 4acoB, MPeyCMOTPEHHBIH Ha MPOBEACHHE MPOMEKYTOUHONW aTTeCTallHM, BKJIIOYAeT Yachkl HA MPOBEJEHHE HK3aMEHOB M KOHCYJIETAIlHi, a TaK kK
CaMOCTOSATENbHOM 1MOAroTOBKM K HUM. KoHTposbHBIe paboTel u auddepeHunpoBaHHbIe 3a49€Thl IPOBOASTCS 3a CHET YacOB, OTBE/ICHHBIX HA M3Y4YEHHUE MUCIMILUIMH ¥
MEXIMCIUTLINHAPHBIX KYpCOB, NpakTHK. PopMBI MPOMEXKYTOUHO# arTecTaniuu ykasansl B [nane yueGHoro nponecca (paszen 3) yueGHoro niana.

KonnuecTBo 5K3aMeHOB B KakAOM y4eOHOM roy B Ipoliecce MPOMEXYTOYHOH aTTeCTallMH OOYdYaromuXcs 1Mo O4HOH (opMe He NpeBBImaeT 8, a KOJIHYECTB(
maddeperpoBanHbIX 3aueToB — 10 (0e3 yuera 3aueToB 1o HH3HYECKOH KyJIBTYpeE).

Ha npomexyTouHylo arTectaiuio B (popMe 9K3aMeHOB OTBOAUTCA 1-2 HEIeH B CEMECTp COriacHo rpaduka.

Ecnu yueGuble AMCUMIUIMHBL H/HIH 1POQECCHOHANbHBIE MOYJIH H3Y4alOTCs KOHLEHTPHPOBAHO, IPOBOAHTHECH NIPOMEXKYTOUHAS ATTECTAIMSA HENOCPEICTBEHHO MOCII¢
3aBEepIICHHS UX OCBOCHHA.

Ilpu paccpenoroueHHOM H3ydeHUH Y4eOHBIX AUCHMIUTHH W/WIH NpodecCHOHAIBHBIX MOIyJIeH IPYIIHPYIOTCS B paMKax OAHOMH (IBYX) KaleHIapHOH He/IelTH.

B y4ye6HOM myaHe mpeayCMOTpPEeHbI APYIHE BHIbI KOHTPOJS, B TOM YHCJIE KOHTpPOJIbHBbIE PaboThl, Kak (JOPMBI KOHTPOJS OCBOCHHs OOy4alomMMHCH Y4eOHOI(
MaTepHasa 1o JUCHHUILUIMHAM U ypoBHS chopMupoBaHHOCTH KomrnereHuuit mpu noaydeHun CI1O no IIICC3 6a30B0ii noaAroToBKH B 04HOM hopMme 0dyueHus.

q)Ol]Mbl nmpoBe€acHHHA rocy,uachBenﬂoi’i HTOrOBOIl aTTEeCTALIMH
i OCYyIapCTBECHHAA HTOrOBasd arrecCTalmsa MpoOBOAUTCA B (b()pMC ASMOHCTPAIHOHHOI'O 3K3aMEHa.

COI'JIACOBAHO: }gf
3amecTHTENb JUpeKTopa no YP E /0.A. Bopona/
Crapmuii MmeToauct ‘f /M.M. bainaepa/
Pykosoaurtens LI Tullll ;A & /E.H. Mapkunna/
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Mopmuposanue papuatusroi yactu [MIMCC3

Henonwiosanne

_\J1u|<(.'||9\1:r|.’ltllaﬂ pﬁﬂllaTc.'n..llan ('.)ﬁmm'cl.'n,.llan SapukTannok
Huaexe Haumenosanne unkaos, pucuniuing, npodeccnonanbubix moayaeii, MK, npaktux w'::?:::::: e }‘";:;‘:j;:: ™ CT;;'::;::?"';:” . uacTH )
(x3¢) fieary (4ae) (obIATeALHOI)
{uag)
0.00 ObuieodpaszoBaTebHbIH LHK 1476 1404 1404+7211A 39,30%
ObsizamenbHole yuebuole npeomemst.
OVL.Y.0l |Pycckuii a3bIk 166 152 108
OV]J.5.02 |Jlureparypa 78 78 6
OVJI.Y.03 |MHocTpaHHbIH A3bIK 166 152 108
OV].5.04 |Maremaruxa 110 110 38
OV]I.V.05 |Hcropus 166 152 108
OV]JI.6.06 |DPu3nveckas KyneTypa 78 78 6
OVJ1.5.07 |Ocnoesl GezonacHOCTH U 3aluThLl PoHHBI 78 78 6
OVJ1.5.08 |["eorpadus 78 78 6
OV].V.09 [HWupopmaTuka 78 78 6
OV]1.5.10  |OG6uiecTro3uanune 134 120 48
OVJI.B.11 |Dusuka 78 78 6
OVJ.B.12 | Xumus 78 78 6
OYJ1.b.13  |buonorus 78 78 6
HMuauBuayanbHblil NpoekT (He ABIAETCS NPEIMETOM) 32 16 16
/[ononnumensusle yuetrbie npeomemst, Kypcol no aslbopy
JIVIIKB.01 |Ponwnas nureparypa/ Poanoit s3bik 78 78 78
CI'.00 CounajJbHO-TYMAHHTAPHbII LHK 557 539 120
Cr.ol Hcropusa Poccun 32 32 *
Cr.o2 MuocTp.si3bik B npot. AesT-TH 262 244 * 118
Cr.o3 be3onacHOCTb KHIHENEATEIbHOCTH 70 70 68 2
Cr.o4 duznyeckas KylbTypa 122 122 ¥
Cr.os OcHoBbl GepeknHBOro NPOU3BOACTBA 39 39 i
CI.06 OcHoBBI (PHHAHCOBOH rPaMOTHOCTH 32 32 *
OI1.00 OowenpodeccHoHATbHbIH LHKJ 1072 1012 659
Or1.01 DKOHOMMKA OpraHu3aluu 38 38 *
OrI1.02 MeHeDKMEHT 40 40 *
OrI1.03 Focydapemeeninas i MyHUURRAT6HAR CHYI0U 38 38 38
OI1.04 [MpodreccuonansHas ITHKA U OCHOBLI AEA0BOT0 0011EH!S 32 32 *
OT1L.05 [TpaBoBble 0cHOBLI NpohecCHOHAIBHON 1eATETbHOCTH 70 70 *




OI1.06

MHpopMaLMOHHBIE H KOMMYHHUKALMOHHBIE TEXHONOTHH 157 148 * 89
OI1.07 Pyccknii a3bIK B npohecCHOHANBHOH JeSTelbHOCTH 253 244 * 170
OI1.08 KomneiotepHas oGpaboTka J0KYMEHTOB 222 192 ® 152
OI1.09 Ocroaor meopi cmenozpagnm 222 210 210
TI11.00 [MpoteccnonanbHblii LUK 1107 1077 107
TIM.O! OcyuiecTBieHHEe OPraHU3aLHOHHOTO H IOKYMEHTALIHOHHOTO0 obecnieyeHus 602 503 57
AeSATENBHOCTH OPraHu3alHH
MJIK.01.01 |JlokymeHTauuoHHOE 0becnedeHne ynpasieHns 231 231 13
MJIK.01.02 |Oprannzaums padoThl ¢ 31EKTPOHHLIMH JOKYMEHTAMK 52 52 18
MJK.01.03 |Opranuzauus cekperapckoro o0ciyxKHBaHHs 52 52
MJIK.01.04 |lokymeHTaunosHoe obecneueHne KaapoBoil ciyxObl 78 78 26
YIL.0I Yuebnag npakTHka 72 72
I111.01 [TpouspoacTBEHHAA NPAKTHKA 108 108
[TpomexyTOUHas aTTecTalms 9
TIM.02 Opranusanus apxuBHOH paboThl M0 JOKYMEHTAM OPraHH3auMil pasiHUHbIX GopMm 347 338 1
cOOCTBEHHOCTH
MK 02.01 |OpraHusauns 1 HOPMaTHRHO-MPABOBbIE OCHOBLI APXUBHOTO J1€/1d 38 38
MJIK.02.02 [l"ocyaapcTBeHHbIE, MYHULIMITATLHBIE ADXWBbI M APXMBbLI OpraHu3aLiuii 34 34
MJIK.02.03 |MeTtoauka u NpakTHKa apXHUBOBENEHHS 88 88 12
MJIK.02.04 |OGecneueHune cOXpaHHOCTH 10KYMEHTOR 34 34
VI1.02 VueOHas npakTuka 36 36
11102 ITpoM3BOACTBEHHAS NPAKTHKA 108 108
ITpomexyTouHas arrecTalns 9
MIML.03 Boinonnenue pafDT no paboueii npodeccun cayxkamero "Cekperapb- 158 146 38
aAMHHHCTPATOP
MIK.03.01  JOpeanusayuoHHo-usGOPMUHOMHOC O0CCHEYEHIE DEARIETBHOCII OPCARTIUYIY 38 3 38
YI11.03 YyebHan npaxTvka 3 3
[111.03 [TpousBoncTBeHHAs NpakTHKA 72 72
[TpoMexkyTouHas aTTecTalus 12
Beero: 4212 4032 1476a+432nn 886
I'MA |l"ocynapcmcunaa HTOrOBasi ATTECTALUS 216 216
UTOI'O: 4428 4428 886




